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Operations

- Safeguard assets

Internal _
Controls Compliance

Objectives * Laws & regulations

Reporting

- AFR & Financial Statements
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IC 5-11-1-27 - Internal Controls

Control Environment
Risk Assessment
Control Activities

Information and Communication

Monitoring

Indiana State Board of Accounts - 2022

2N
3 o
g ~
& &
(M




5/24/2022

Deposit of Public
Funds

IC 5-13-6

Indiana State Board of Accounts - 2022

Timely Deposit of Receipts

-Approved Depositories

Definitions
IC5-13-4

IC36-12-1
IC 36-12-2

Indiana State Board of Accounts - 2022

* Investing Officer: “The person having authority by law
to invest for the political subdivision..." IC 5-13-4-16

* Public Funds: "all fees and funds of whatever kind or
character coming into the possession of any(;)ublic
officer by virtue of that office...” IC 5-13-4-2

* Fiscal Body: Library Board IC 36-12-1-3

* Fiscal Officer: Library Treasurer IC 36-12-2-22

Please see IC 5-13-4 & IC 36-12-1 for a complete list of important definitions!
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Board of Finance: "The fiscal body of each political
su%jivision (library) constitutes a board of finance.” 1C
5-13-7-5

. IC 5-13-7-6: Each Board of Finance shall meet annually
Boards of Finance aftgr '%he” first Monday and on or before January 315t
and shall:

IC 5-13-7-5 * Elect a president & secretary
& * Receive & review investment report

IC 5-13-7-6

Boards of Finance:
» Can hold additional sessions when necessary
» Meetings subject to Open Door (public)

> Board of Finance Secretary responsible for meeting
minutes

Indiana State Board of Accounts - 2022

* Board of Finance designates (by resolution) the
depositories that each library will use.

Designation of - Such depositories must be approved

Depositories depositories.
by Libraries https://www.in.qov/tos/deposit/2377.htm

See IC 5-13-6-1(c) and IC 5-13-6-1(g) — deposited
the business day following the day when collections
exceed $500

Indiana State Board of Accounts - 2022
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Investment Guidelines - IC 5-13-9-1
Investment Policy - 1C 5-13-9-5.7

Other authorizations needed from board

Library Board if applicable:

Responsibilities « 1C 5-13-9-5.3 - Interest bearing deposit accounts
1. + 1C 5-13-9-5 - Purchase of CDs from depositories not

Ic S 13 9 designated

IC 5-13-9.3 - Investment of proceeds from certain capit
assets (>$50 million)

IC 5-13-11 - Investment cash management system

Indiana State Board of Accounts - 2022

*1C 36-12-2-22: The fiscal officer:
- Official custodian of all library funds

Treasurer - Responsible for safeguarding & accounting of

Responsibilities all library funds

* Issues checks/warrants, including when
investments are purchased

Indiana State Board of Accounts - 2022
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Investing Officer

Responsibilities

Indiana State Board of Accounts - 2022

- 1C 5-13-7-7: The investment officer (also the

treasurer/fiscal officer unless a separate person has
been named by the fiscal body/board) shall make a
written report to the library's board of finance
summarizing the library's investments during the
previous calendar year.

* Report needs to contain:

* Name of each financial institution

+ Government agency of instrumentality

* Or other person with whom library money was
invested

11

Fiscal/Investing
Officer

Responsibilities

Indiana State Board of Accounts - 2022

IC 5-13-9-1 Libraries:

“...in addition to any other statutory power to
make investments, each fiscal officer of any
political subdivision...under the guidelines
established...by...the fiscal body ...may invest any
funds held by each in accordance with this
chapter.”

12
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Investment of
Public Funds
IC 5-13-9-2

Indiana State Board of Accounts - 2022

Specific Securities

* Full faith & credit of US Treasury

* Federal agency

* Federal instrumentality

* Federal government sponsored enterprise

Investing officer accept "Safekeeping
Receipts”

v'Custody by Duly Designated Depository
v'Or "Financial Institution” with combined
capital and surplus of at least $10 Million

IC 5-13-9-9 - Purchasing securities on margin
or opening a securities margin account

prohibited

13

Investment of
Public Funds
IC 5-13-9-2.5

Indiana State Board of Accounts - 2022

* Certain money market funds

* Investment must be made through a
“depository”

« Portfolio is limited to certain investments

14



5/24/2022

Investment of
Public Funds

IC 5-13-9-4

Indiana State Board of Accounts - 2022

- Transaction Accounts - Defined in IC 5-13-4-24 & 7
* Designated depository

- Rates and terms agreed to by investing officer

- Certificates of Deposit
* Designated depository
* Obtain quotes of each designated depository
> Keep documentation — Memorandum of
Quotes
* Use depository with highest rate or note

reason for other depository on Memorandum
Quotes

« If designated depository declines or interest rate
too low — approved depository list — see
requirements in IC 5-13-9-5

15

Investment of
Public Funds

IC 5-13-9-5

Indiana State Board of Accounts - 2022

Authorization by resolution to purchase CDs
from depository which has not been
designated

Authorization lasts for one year

Obtain quotes from at least 3 depositories

* If 2 or more depositories have been
designated, then must obtain quotes from 2
designated depositories

+ Keep documentation — Memorandum of
quotes

+ Use depository with highest rate or note
reason for other depository on memorandum
of quotes

16
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Investment of
Public Funds

IC5-13-9-11

Indiana State Board of Accounts - 2022

- Local Government Investment Pool
» Trust Indiana

- www.trustindiana.in.gov
> Select "Relationship Team”
> Cindy Barger

17

Other
Investments of
Public Funds
IC5-13-9

Indiana State Board of Accounts - 2022

+ IC 5-13-9-3 Repurchase agreements; funds
held by officer and available for investment;
obligations held as collateral

+ IC 5-13-9-3.3 Investment of funds in
obligations issued, assumed, or guaranteed
by International Bank for Reconstruction and
Redevelopment or African Development Bank

+ IC 5-13-9-3.5 Investment and reinvestment
of funds; participation in loans; lending
securities

- 1C 5-13-9-5.3 Authorization to invest in
interest bearing deposit accounts; conditions;
exemption from security or pledging
requirements

18
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Without Investment Policy - Stated final
maturity of not more than 2 years

Terms of
Investments &
Investment
Policy

1C 5-13-9-5.6 &
IC 5-13-9-5.7

Indiana State Board of Accounts - 2022

19

Terms of
Investments & With Investment Policy — Stated final maturity
Investment may be more than 2 years but not more than 5
Policy years. Policy must
(1) be in writing;
IC5-13-9-5.6 & (2) be adopted at a public meeting;
IC 5-13-9-5.7 (3) provide for the investment of public
funds with the approval of the investing
officer;

Indiana State Board of Accounts - 2022
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Terms of
Investments &
Investment
Policy

1C 5-13-9-5.6 &
IC 5-13-9-5.7

Indiana State Board of Accounts - 2022

With Investment Policy — (continued)

(4) provide that the investments must be
made in accordance with this article;

(5) limit the total investments outstanding
under this section to not more than
twenty-five percent (25%) of the total
portfolio of public funds invested by the
library, including balances in transaction
accounts; and

(6) state a date on which the policy expires,
which may not be more than four (4) years
after the date on which the policy takes
effect.

21

Contracts with

Advisors
IC 5-13-9-5.7(f)

Indiana State Board of Accounts - 2022

* An investing officer

may contract with a
federally regulated
investment advisor or
other institutional
money manager to
make investments...

22
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Service Charges

IC 5-13-9-8

Indiana State Board of Accounts - 2022

The payment of service charges is permitted.
(1) By direct charge to the account or

(2) By subtracting the service charge from the
interest earned*
*report net interest in your records, not the amount of the service charge

Service charge must be considered in the computation
of the interest rate for determining which depositories
are entitled to investments in transaction accounts or
certificates of deposit.

23

Manner of
Investing Funds

Indiana State Board of Accounts - 2022

Investments should be made in the following manner:

* By fund, where any statute or the terms of any
bequest, federal, state or private grant, endowment
or trust make provisions for investments, with the
interest to accrue to the benefit of such fund.

* By fund, if so determined by the governing board.

* From the total of monies on deposit, after
considering (1) and (2) above.

24
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General Rule:

* Interest should be credited to the General Fund or
any other fund designated by the library board

posting Specific Rules:
Interest

« Interest received on United States Government Funds
* Interest from investments of funds controlled by

IC 5-13-9-6 court orders

* Bond Resolution requirements

* Interest on investments should not be added
automatically to the investment

> Instead, interest on investments should be paid to the
library and posted to the appropriate fund.

Indiana State Board of Accounts - 2022
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* A certificate of deposit may be renewed for an
additional term if authorized by the board, without
the original certificate of deposit being paid by the
depository and a warrant being issued for the
purchase of a new certificate of deposit.

Renewal * However, if renewed, the interest due the library shall
of be paid to the fiscal officer at each maturity date, or
ch the records should show transactions which will

S reflect the true financial condition and the amount
invested at all times.

* The interest shall not be added to the original deposit
and reinvested by the depository without being
recorded in the records.

Indiana State Board of Accounts - 2022 Indiana State Board of Accounts
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Procedure for
Posting

Purchase or
Sale of
Investments

Indiana State Board of Accounts - 2022

- At the time investments are purchased, enter the full

cost of the securities (purchase price plus accrued
interest) as a disbursement from the fund or funds
from which the investment is made.

* The Investment Register, General Form 350, or an

alternative form providing the same information
should be used for keeping a record of all
investments purchased by the political subdivision.

27

Procedure for
Posting
Purchase or

Sale of
Investments

(continued)

Indiana State Board of Accounts - 2022

* Interest received in such investments by fund

should be entered as a receipt to the fund from
which the investment was purchased. Interest
received from investment of “total monies on
deposit” should be receipted to the general fund
or the fund specified by the governing board.

* When the investments by fund are sold, the full

amount of such sale should be entered as receipt
to the fund from which the investment was made.
The receipt should show separately the principal
(purchase price) received and the interest
received from the investment.

28
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p—
Reisia 1502
REGISTER OF INVESTMENTS
Fund
(USE SEPARATE SHEET(S) FOR EACH INWESTMENT FUND. LIST EACH SECURITY MDIVIDUALLY )
INTEREST
SAFEKEEPING RECEPT Raee INT P Date INT RECEWED EARNED RECEIVED
nal Maturny of Maturity Accrued Seid ar Tt
. Issued B No. Date Int=rest Vake Principal Interes Tatal Paid Redeemed Principa Infere: Recew Daie Amau Daile Amount
Register of
nnnnn Number of Days fom Date. of e— i the same calendar
Caleuisted By: Multiply: X{Times ) Principal X(Times) Dinided By 360 (Days)
Irneres Purchase 1o Decemoer 31 year dan't nesd a calcuiation because interest amed squals interest recsived.)
Indiana State Board of Accounts - 2022
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Audit Expectations

Review of Internal Controls
Compliance - Statute & Local Policy

Annual Financial Report

Investment Statements

Indiana State Board of Accounts - 2022
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Notes to the
Financial

Statements:
Regulatory
Format

Indiana State Board of Accounts - 2022

Note 1. Summary of Significant Accounting
Policies

C. Cash and Investments

Investments are stated at cost. Any changes in
fair value of the investments are reported as
receipts in the year of the sale of the
investment.

31

Notes to the
Financial

Statements:
Regulatory
Format

Indiana State Board of Accounts - 2022

Note 4. Deposits and Investments

Deposits, made in accordance with state statute (IC 5-

13), with financial institutions in the State of Indiana, at

%ear end, should be entirely insured by the Federal
epository Insurance Corporation or by the Indiana

Public Deposit Insurance Fund. This includes any

deposit accounts issued or offered by a qualifying

financial institution.

State statutes authorize the Library to invest in
securities including, but not limited to, the following:
federal government securities, repurchase agreements,
and cerfain money market mutual funds. Cértain other
statutory restrictions apply to all investments made by
local governmental units.

32
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SBOA Guidance Library Manual

 Investment
POJICY. .ttt p. 1-12

+ Deposits and Investments..........ccccceeunee. p. 1-14 to 1-17

Library Manual

Indiana State Board of Accounts - 2022
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G INDIANA
at ewaymr government units

Indiana State Board of Accounts - 2022
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Monthly Uploads

State Board of Accounts (SBOA) Dea

100R Jan 31

Annual Financial Report Details

‘ Monthly and Annual Engagement Uploads Details

Conflict of Interest Disclosure 15 days after
final action
on the
contract or
purchase

E-1 Entity Annual Report 60 days after
entity's fiscal
year ends

ECA Risk Report Aug 29

Indiana State Board of Accounts - 2022
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Monthly Uploads

INDIANA

for government units 3 An Information for Indiana a Site

Indiana State

ﬁHome ], About #AﬂmuntSetﬁngs 7, Help Board Of ACCOUI"ItS

ct Unit and Year = Monthly and Annual Engagement Uploads County:  sboatest County
Unit: Sboa Library Unit
Year. 2022

Monthly and Annual Engagement Uploads

Use the form below fo find and upload documents required for audit support. Note: This information is for the State Board of Accounts
internal use only and will not be made available on the Gateway Public site.

File Upload Status: The current upload status is viewable in the table below. Any objects with a red X need to be uploaded. To view a previous upload, click on the download icon in
the table. To delete a previous upload. click on the delete icon for that record in the status table.

To upload new files: Select which set of files need to be uploaded using the Select Upload Group dropdown. Next, select the specfic file from the Select File Type dropdown on the
right. The user will be able to upload files using the Browse and Upload buitons in the Provide File section. In some cases, an option will appear in the Provide File section allowing a
user to provide a link instead of uploading a file. To do this, select the Web Link option and paste the link in the textbox labeled Provide Link

To complete the entry: Click on the button marked Submit. The status table will be updated. Multiple files may be uploaded for each Upload Group and File Type. If a file needs to be
reloaded, the user should delete that file from the status table first

Indiana State Board of Accounts - 2022

37

Monthly Uploads

Select Upload Group Select File Type Provide File
January v | Bank Reconcilements, Bank Statements, Outstanding Check Lists v Upload file (xIs, xisx, csv, doc, docx,
Ipg, pdf, gif, tif, png)

No file chosen

Indiana State Board of Accounts - 2022
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Approved Board Minutes

Number of Libraries missing at least 1 upload

Number missing significant sequential months

March — December 1
August — December 2
1

September - December

Number of Libraries having uploaded NO minutes n

Indiana State Board of Accounts - 2022
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Approved Board Minutes

Nowry

Mapy

BO‘SOJDO%W” Py

B b USTEzs sy
ey

Approved minutes from your Board w««:mzu ‘
meetings are required to be uploaded S, T
Bagey 1 w.',ff';‘};sn‘,.,,,‘*m-n

e

Upload the minutes to the month the Ao R e
R % D s m‘:'“’:m ;::.w
meeting took place, not the month they &t -

lor 3¢ e iy © 0 dry,
) h’?ﬂ?&? ;?;"‘:::: e "":’::,f; g 7 the
n

Ny g
were approve o e o -
30w g,
Direcyp 10 g 8 Wi g M. B 2T
oyt 300 P thy g S0
eocripti 1 like o
Adu Mt gy cony,
hich e i
Adg.?az’c/‘ldq e ol Ko, 8 o e
N 0 gy g Rooms o e, “isting jop,
B Manage,. et whes s Service g
e d 2 Jg Pt
secong PRger o TS e, L
0t o 0 g g ot 100 doni
i X g, 3
o, hangeg e g, "y
e Plons, K
— Y Stmay
- made

Indiana State Board of Accounts - 2022

40

20



5/24/2022

Approved Board Minutes

NORTH MADISON COUNTY PUBLIC LIBRARY

'BOARD OF TRUSTEES Budget Training and Review Session o
Ralph E. Hazelbaker Library Director Scott presented a review of the budget timeline and the procedures and dates that
reryheey are required for each budget year. Tax income and expenditures of the North Madison
"0 b County Public Library System were reviewed.
CALL TO ORDER %
President Glenn Eddleman called a regular meeting of the Nerth Madison County Public Directors Report ) )
Library Board of Trustees to order on April 11, 2022 in the meeting room of the Ralph E The cost of our recent audit was $2,801.00. Kenny Giselbach appointment to the board
Hazclbaker Library in Summi was renewed for four years. Our chiller is on the way. Perfection will need to add piping.
CALL FOR QUORUM We need to extend the concrete pad. Madison Grant school had a silent auction, Director
were members Glenn Eddleman, Mary K'Pl"llﬁ Kathy 3'\“" Lacry Watson Scott donated genealogy services. Peggy Shaffer at Hazelbaker donated “Dress for
e e ith Suceess” sssion and the Superintendent of Madison Grant won the bid.
Baney Excavating. Director Scott will be providing everyone with an updated copy of IN Public Trust.
CONSENT AGENDA :
Kenny Giselbach secanded Public Comment
and the motion carried. The mmbﬂ!mndm:mnums and claims register. Treasurer There were no public comments

Mary Kiplinger signed checks

Adjournment
President Eddleman adjourned the meeting by consent.

David Baney spoke with the Board of Trustees about the guliering and drainage from the
roof of the Hazelbaker. He feels instead of redirecting the existing dos

effective solution is to extend the roafline out to the edge of the building. Mr. Baney will
als0 put fogetier some tentative numbers for the pavilion sa we will have some
guidelines. Director Scott will be looking into grents to belp pay the consiruction costs

NEW BUSNESS

Director Scatt would like 1o add the following existing job Kathy Sma Snuuarv 2

Fi vl

. Adult Services Manager: Remove: circulation area Add: sdult service department
which includes the Indiana Room
Add: and performs clerk duties when necessary as listed in the clerk job description.

b, Branch Manager: Add: and performs clerk duties when necessary.

Mary Kiplinge
second and the motion carried.

Indiana State Board of Accounts - 2022
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Approved Board Minutes

Pendieton Community Pubdc Lbery
Ly et Mtiag
Wednesday, M:

‘The ARPA interim grant report was due on March 1%, and has been submitted. It wasa
short report, as all we've done so far is order the self-check station.

nropedilper O

+ Jenny and Lynn have been looking at vans for the library.
o .+ The but it's been diffcult to for
President Dave Balienger catied the meeting to order at 6:00 p.m. The following members were tro four daysthat he i The sapch i gl
presont in-person: Edean Nesley, Lets Gray, Jessica Bokourt, Ann Johnson sd Deve htsa by i e caio e schec est. They e avaisbe disieg e
Ballonger The Ickwirg wamliees wers pracent vievitusl meeliy (Zoom) roa. Aso summer months, but we have summer reading. We are hoping to land on a date may!
attending were Libeary Director Lynn Hobbs and Board Attormey Michael L i1 ate suvunier, bt are hoping we can it i earier & e ve besn ooking ai i f b
quite a while.
Consent Agenda + The final meeting of the fire teritory was Tuesday, March 8”. There was no vote yet.
Approval of the Secretary’s Report They will vote on March 29"
Following discussion. meeting minutes from 2/8/2022 board meeting were presented for + Jen Black and Lynn will set up a table at the eLead conference in early June. This is a
approval conference for educalors, and we were invited 10 set up a table 10 share information
about the library and the resources we have 10 support teachers.
Approval of the Treasurer's R
S mawurue s Fopari vy bk At bofmcns aw of Unfinished Business — None noted
Approval of Claims New Businoss
Claims from February 1, 2022, and February 28, 2022, inchuding payrol. totaling +  RFID Tagging Demonstration
$63,376.00. were presented for approval *+  Reschedule April Board Meet

ting
= Mave o Apel 6 instead of Apri 13"
Following discussion, the Approval of the Consent Agenda was motioned by Edeen Neley and
seconded by Consar

y Ann Johnson. nt Agenda approved Adjournment
toadjourn. Ann Meeting adjourned at 6:38
Director's Report pm
Lynn Hobbs presented the Directors Report. Highights included:
« Facilty lems Respectfully submitted by Jessica Boicourt, Board Secretary

We saw some pretty significant
S Frodarchs has bowh ook seversl s 1 by and s 10 ouce o e foa nthe

Wo are s wmting e racacemard of e skt
. hodis are dead
The Indana Digeal Libeary pikmay m«ged with another OverDrive consortium to
offer a larger collection of ebooks and downioadable audiobooks © our patrons. Tha
merger o he DL (ndana Digtal Lary) has ot boan perulaly smooth, wih some
patrons not able 1o access ther checked-out ltems, hoids. of reading lists. We have not
Bean managing y part of this ransiion, butar aflecked by .
The RFID project is under way, and what a huge undertaking it is! The staffis working
10 tag nearly 70,000 tems!
Lynn met with Brock Savage, our insurance agent with Mentor. He just wanted (o touch
base st  few $gs e we've been i hen r § moriis o ad we e oew
clients. We discussed our flood coverage, and he Is going 10 see f he can get a betier
varage oo i iy We bt clcton B chang oo
coverage that wil be necessary once we complete the solar project.
. m all of the reporting. | also submited
the library’s long-range plan to the Indiana State Library

Indiana State Board of Accounts - 2022
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Select Upload Group
April

Indiana State Board of Accounts - 2022

Select File Type
~ | Approved Board Minutes

The user may upload a file, or provide a link to

an online version of the minutes

5/24/2022

Approved Board Minutes

® File Upload
O web Link
O No Meeting

. xIsx, csv, doc, docx,
JPg. pdf, gif, tif, png)

Choose File | No file chosen

43

Select Upload Group
April

4 B> ThisPC > Desktop

Select File Type
~ | Approved Board Minutes

The user may upload a file, or provide a link to

an online version of the minutes.

v o O Search Desktop

Organize ~  Newfolder
~
™ This PC Name
¥ 3D Objects £ Library April Minutes.pdf
I Desktop B9 2022TC library gateway. pptx
! £] 2022_04_Funds Ledger NORTH MADISON COUNTY LIERARY SY.
“ Documents
] Biometrics & Fraud ACFE certificate.pdf
# Downloads "
9 Microsoft Teams
! & Music £ 2022-AIM Statehouse-Report. pdf
1 & Pictures @] 2022 Library Budget Workshop Investments.ppte
' H videos ) 2022 Library ppix
25 Windows (i) v <TmT
)
| File name: | Library April Minutes.pdf ~| [Ail Files ()

Open

Approved Board Minutes

Provide File
~ @ File Upload
O web Link

APy
= s

ES Upload file (xIs, xIsx, csv, doc, docx,
ipg, pdf, gif, tif, png)

Choose File | No file chosen

Cancel

Indiana State Board of Accounts - 2022
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Bank Reconcilement / Statement /

Outstanding Check List

Number of Libraries missing at least 1 upload
Number missing significant sequential months

June — December 2
July — December 2
March - December 2

Number of Libraries having uploaded NO bank 11
reconcilements / statements / outstanding checks

Indiana State Board of Accounts - 2022
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Bank Reconcilement / Statement /

Outstanding Check List

A bank reconcilement is a document

o that shows how you reconciled the bank
..,.\uﬂ"— w0
e “_,_::L:;‘::.ﬂ// \ statement balance to your ledger
w’““’”w‘/m \
oret n Mwig/ \  balance.
Recond i |
\orksheet '

v' deposits in transit

v" outstanding Checks

v' other reconciling items

v" any unidentified variance
Indiana State Board of Accounts - 2022 v equals your ledger balance

=== It should show:
oS
;:_/ v" bank account balance
ks i

46
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Bank Reconcilement / Statement /

Outstanding Check List

\ A bank statement is a document you
\ receive from the bank or have access to

\ online showing:

' v" bank account balance — beginning & ending
v' each deposit

v each check cleared

v' other activity

*Includes all pages, including pages showing images of cleared checks
**If multiple accounts, upload all statements

Indiana State Board of Accounts - 2022
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Bank Reconcilement / Statement /
Outstanding Check List

List of checks posted to your ledger that
have not yet cleared the bank account

If multiple accounts, you'll need to
upload outstanding list from each

v" Can be done in one file

Indiana State Board of Accounts - 2022
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Bank Reconcilement / Statement /

Outstanding Check List

Select Upload Group Select File Type Provide File
April v | Bank Reconcilements, Bank Statements, Outstanding Check Lists v Upload file (xis, x/sx, csv, doc, docx,
Ipg, pdf, gif, tif, png)

a Choose File | No file chosen

Indiana State Board of Accounts - 2022
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Fund Report

Number of Libraries missing at least 1 upload

Number missing significant sequential months

March — December 1
June — December 1
August — December 1
September - December 2

Number of Libraries having uploaded NO fund 13
reports

Indiana State Board of Accounts - 2022
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Also called “Fund Ledger”

Report showing each fund's:
v" beginning of the month balance
v receipts for the month
v disbursements for the month
v end of the month balance
Check with software vendor for

assistance

File in Excel is preferred (but not
required)

Indiana State Board of Accounts - 2022

5/24/2022

Report Dates = 04/01/22 10 04/30/22
Fund Start of Startof  Disbursements  Disbursements  Receipts Receipts
year Month  this month ¥ s month 1 Balanee
1. General
100 Operating Fund 97447344  $746698.36  $8252303  $37828039 2368972  $9167200  $687.86505
102 Petty Gash & Gash Drawer 5000 50.00 5000 5000 5000 $000 5000
105 Operating Fund Investment 5000 50.00 5000 5000 50.00 5000 $0.00
Subtoral $97447344  ST46698.36  $6202303 37626039  S2366972 89167200 68766505
2. Special Revenue
200 ot $5247748 55207848 5000 $6,469.00 $880.00 $895000 55295848
201 Rainy Day Fund §15422062  $15422262 5000 5000 5000 $000  §15422262
203 LevyExcess Fund 5000 $0.00 5000 5000 5000 $000 $000
226 Frk Bldg Project Gift $1313.58 $1313.58 5000 $000 50.00 $0.00 §$1,31358
227 Rainy Day Fund Investment 5000 50.00 5000 5000 5000 5000 $000
228 Gates Gift Fung 5000 $0.00 5000 5000 5000 $000 $000
276 StTechnology Fund Grant Fund S000 51029209 $1,377.92 3551168 S000 1442585 $8,914.17
277 FnkBidg Project Grant 5000 50.00 5000 5000 5000 5000 $000
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Report Dates = 04/01/22 ro 04/30/22
Fund Stast of Stastaf  Disbursements Disbursements Receipts Receipts
vear Month this month this month /] Balance
1. General
100 Operating Fund 974,473 44 $746 608 36 $82,52303 $378,280 39 $23,680 72 §91,672.00 687 865 05
102 Petty Cash & Cash Drawer $0.00 $0.00 $0.00 $0.00 $0.00 $0.00 $0.00
105 Operating Fund Investment $0.00 $0.00 $0.00 $0.00 $0.00 $0.00 $0.00
Subtotal $97447344  $74600B36  §6252303  $37628039  $23,68972 $91,67200 5687 86505
2. Special Revenue
200 Gift $52,477 48 $52,078.48 $0.00 $8,469.00 $830.00 $8,950.00 $52,956.48
201 Rainy Day Fund $154 222 62 3154 222 62 $0.00 $000 $0.00 $0.00 §154 222 62
203 Levy Excess Fund $0.00 $0.00 $0.00 $0.00 $0.00 $0.00 $0.00
226 F'nk Bldg Project Gift $1,313.58 $1,313.58 $0.00 $0.00 $0.00 $0.00 $1,31358
227 Rainy Day Fund Investment $0.00 $0.00 $0.00 $0.00 $0.00 $0.00 $0.00
228 Gates Gift Fund $0.00 $0.00 $0.00 $0.00 $0.00 $0.00 $0.00
276 St Technology Fund Grant Fund $0.00 $10,292.09 $1,377.92 $5,511.68 $0.00 $14,425.85 $8,914.17
217 F'nk Bldg Project Grant $0.00 $0.00 $0.00 $000 $0.00 $0.00 5000
274 i Lo Comm Eoundation 20 00 000 20 00 o0 0n 0 00N 000 o0 N0
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Fund Report

FUND BALANCE SUMMARY WITH INCOME AND EXPENSES
March 2022

Fundt  Fund Deser Begin v Y10 Debit* ¥TD Credit* ¥ID Bal* YTDRevenue'  YTD Expenses® PLBal’ o liecence 7 PLEal
100 Operating Fund $491,650.41 $106,803.13 $221,889.52 $376,564.02 $78.613.76 $193,700.15 $376,564.02 $0.00
200 | Gifts Fund $15,073.74 s3sea12 s193985  $16648.00 s3.458.05) sigma1s  $16642.00 s000
201 |Rainy Day Fund $296,412.98 50.00 $0.00 5296,412.98 50,00 50.00 529541298 50.00
226 |Memorial Fund $951.45 $75.00 $71.86 $954.59 $75.00 $71.86 $954.59 $0.00
227 |Maxine Stover Memaorial Fund 50.00 $0.00 50.00 so.00 $0.00 50.00 $0.00 $0.00
228 Jonnston-Swain Fund $820.00 s000 50,00 ss2000 s0.00 000 ss2000 s000
229 |Library Fund - SMCF $1,387.00 $0.00 $0.00 $1.387.00 5000 50.00 $1.387.00 $0.00
235 | Childrens Baok Clubs Fund s1551.79 s000 s225.80 s1.32599 s000 s225.20 s1.32509 s000
236 |Ch Summer Reading Prog Fund 5$2,181.55 $1,000.00 525130, $2,930.25 $1.000.00 $251.30 52.930.25 50.00
240 |Read & Feed Fund $33,639.96 $7,144.35 $1,162.40 $39,621.91 $6,750.00 $768.05 $39,621.91 $0.00
276 |Grants Fund $1.047.32 50.00 $0.00 51,047.32 50,00 50.00 51.047.32 50.00
277 [Broadhana Connectiity Grant 5000 $10,06276 26583 s7,400.02 $10,06276 s2.65834 s7.400.02 s000
278 |LSTA Grant Fund $0.00 50.00 $0.00 50.00 5000 $0.00 5000 50.00
279 |LSTA CARES Act Grant Fund $0.00 $0.00 $0.00| $0.00 $0.00 $0.00 $0.00 $0.00
280 |LSTA CARES ACT 2021 Grant Fund $0.00 50.00 $0.00 $0.00 5000 $0.00 $0.00 50.00
281|ARP Grant Fund (58,130.00). $0.00 50.00 158,130.00) $0.00 50.00 ($8,120.00) $0.00
282|Safe Travels SMCF Grant $3,780.00 50.00 $0.00 $3,780.00 5000 $0.00 $3.780.00 50.00
300 |Debt Servica Fund $107,495.45 $0.00 $0.00| $107,495 .45 $0.00 $0.00 $107,495.45 $0.00
400 |Library Improv Reserve Fund $148,432.05 50.00 $0.00 $148,432.05 5000 $0.00 $148,432.05 50.00
401 |Construction Fund $742,935.43 $319.62/ $158,578.04 $584,677.01 $319.62| $158,578.04 $584,677.01 $0.00
800 |PLAC Fund 40.00 $650.00 $195.00, $455.00 $455.00 $0.00 $455.00 50.00

802 | Payroll Withholdings Clearing 50.00 $25,147.02 526,251.99 151,104.97) $0.00 50.00 $0.00 N/A
805 | Misc Clearing Acct $16.06. $329.16 $421.29 ($76.07) $s0.81 $142.94 ($76.07) $0.00
810 |Friends Clearing Acct 50.00 $225.25' $225.25/ so.00 $221.75 $221.75 $0.00 $0.00
511 Ins Settiement Clearing Acct 50,00 s0.00 50,00 s000 s000 000 so00 s000
$1,830,245.19 $155,320.41 $413,920.65 51,580,644 95 $101,007.15 $358,502.42 $1,581,749.92 $0.00
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Fund Report

Month;

If you have manual records
(or your system lacks such a report), you o ot e P
Can use a template We provide Fund Name Balance Receipts Disbursements Balance
$ - $ - $ - $ -
Allows input into Excel file of the : i i i
required information - - - -
- then file can be uploaded . . : :
https://www.in.gov/sboa/files/Manual-Record-Template-Funds-Ledger-.xIsx Totals s - s s - s .

Lo
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Due Dates for Monthly Uploads

= January monthly files — March 15th
« February monthly files — April 15th

\@6 » March monthly files — May 15th
\NG o « April monthly files — June 15th
(Q )<\!\ + May monthly files — July 15th

0&)( )<\!\0 « June monthly files — August 15th
% « July monthly files — September 15th
)<\!\ « August monthly files — October 15th
\\ « September monthly files — Movember 15th
« QOctober monthly files — December 15th
« November monthly files — January 15th
« December monthly files — February 15th

Indiana State Board of Accounts - 2022
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Gateway Assistance

G INDIANA N |
at ewaymr government units &

# Home € About  LAccount Settings @) User Guides & Logout

Welcome to the Indiana Gateway for Government Units

As an authorized user, you will have at least one application to use. Each of these applications enables a local unit to submit its required forms, reports or files to the appropriate state
agency. Agencies currently include Department of Local Government Finance, State Board of Accounts, Indiana Education Employment Relations Board and Indiana
Gaming Commission.

Qalact Annlicatinn
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Gateway Assistance

State Board of Accounts (SBOA)

100R

s User guide
= File upload specifications

Annual Financial Report

s User guide

E-1 Entity Annual Report

= User guide

ECA Risk Report

= User guide

Monthly and Annual Engagement Uploads

« User guide

Indiana State Board of Accounts - 2022
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Gateway Assistance

Gat e\ﬁaﬂ; User Guides I

User Guide for Monthly and Annual Engagement Uploads

iy Press e “Cl” and " key 0n YOUr Keyboard and It will Gpen Up a Find” Box within the browser Then type in the word or
10 find. For exampie. reconciiement

user guide sir

1
3
2

1. Introduction
Startng in September 201, cies, towns. tow
montny, annuaty or a5 requested In anuary
and courty clerks were requred to start u

a0 documents to the Indiana
ty auanors, county re

for Govemment Undts (Gateway)
ty treasurers, county sherffs

ere requred i
extra cumicular
o as requested a:

These document

In an audH cost

g remotely should create efficiencies for us and therefore, resull
s

v

The monthly Gocuments must be uploa
for more information

y are for. For exampie, the July monihly fies are due Sepiember 15 See

% units except SChoo! Corporations and School extra curmcular accounts. School Corporations and school extra
igust 29. See Annual Lipioads for more information

If you have manual records, the detad of receipts activiy, detad of disbursement activity, and annual vendor hislory report are ot required 1o be uploaded

Indiana State Board of Accounts - 2022 https://gateway.ifionline.org/userguides/engagementguide
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Gateway Assistance

gateway@sboa.in.gov

|

- HELP| %=

>
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2022 Newly Enacted Legislation
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2022 Newly Enacted Legislation

HB 1130
1C 5-14-1.5-3(e)
Governing bodies, under this statute, can take “reasonable steps” to

maintain order in a meeting, including removal of any person who is
willfully disruptive.

5-14-1.5-3.7

Makes some changes for governing body members being present
(or not present) at meetings when a disaster has been declared.
Members not required to be present if it would be impractical or
present an imminent health risk to other members of the board and
members of the public who attend the meeting.

».\U') Ur-q

fATE:

h=] /}O
)

Sinno?
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2022 Newly Enacted Legislation

HB 1130
IC 5-14-1.5-3(e)
Governing bodies, under this statute, can take “reasonable steps” to

maintain order in a meeting, including removal of any person who is
willfully disruptive.

5-14-1.5-3.7

Makes some changes for governing body members being present
(or not present) at meetings when a disaster has been declared.
Members not required to be present if it would be impractical or
present an imminent health risk to other members of the board and
members of the public who attend the meeting.
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2022 Newly Enacted Legislation

HB 1153
IC 22-3-3-3, IC 22-3-6, & Others
Makes some changes to existing statutes and adds new provisions
regarding worker’s compensation.

SEA 134

IC36-1-30

All local units of government shall annually (by Jan 31 of the next
year) submit to the SBOA a report of each individual employee
whose salary is funded in whole or in part from donated money.

January 31 may be significant as it's likely this will be something you
can note on the Form 100-r, which is also due January 315t

WD Ur-q

STATE
| b,

~
Sinno?
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2022 Newly Enacted Legislation

HB 1153
IC 22-3-3-3, IC 22-3-6, & Others
Makes some changes to existing statutes and adds new provisions
regarding worker’s compensation.

SEA 134

I1C 36-1-30

All local units of government shall annually (by Jan 31 of the next
year) submit to the SBOA a report of each individual employee
whose salary is funded in whole or in part from donated money.

January 31 may be significant as it's likely this will be something you
can note on the Form 100-r, which is also due January 315t
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Submitted

Questions?

Are we required to keep an actual receipt book if we keep a
desk collection form and use square for most transactions?

What are resources for first time Library Directors?

| understand that there should be a process for a library to
write off its “bad debt.” What does that mean for a public
library?

How would | go about transferring excess funds in our
operating account to another fund, such as LIRF or rainy
day? This would be for funds leftover at the end of a budget
year that have not been spent or moved into another
account.

65

Submitted

Questions?

Since we are now considered a component unit of our fiscal

body, it is our understanding that we will be audited yearly.
> Will it be an entity the county hires?
» Will we be responsible for paying for these audits?
> Is there a requirement for the fiscal body to hire an Indiana
company to perform the audit?
> Will the SBOA still audit our library?

We are also being audited as a component unit of the
County, between the County and Library and SBoA, we were
uploading the same documents to three different auditing
teams for the same period. This is inefficient at best. What
thought has been given to allowing access to one portal for
all contracted teams?

66
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Contact Info

Todd Caldwell
Michael Crowley

b O
i G

Government Technical Assistance & Compliance Directors

libraries@sboa.in.gov
317-232-2513
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