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Introduction:

The purpose and intent of the Hyperion user guide is to provide agency Hyperion users basic, step by
step instructions on how to utilize the Hyperion software system for building agency budgets for the
FY22 and FY23 biennial budget.

The State of Indiana uses Hyperion to provide agencies with a method to enter and submit budget
requests, track them through the Budget Agency recommendations and the legislative processes and
then to monitor budget once approved.

The system allows for budget information to be shared and viewed at one time by multiple groups
within state government.
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Getting Started in Hyperion

Logging into Hyperion:
Hyperion Users can navigate to the Hyperion system through the link provided on the SBA intranet site:

http://www.sba.state.in.us

User ID and Password
* User ID = Email Address
* Password = Network Password
Once registered, sign in should happen automatically when opening the application.

If you have any issues, please contact your budget analyst.

<« C | @ www.sba.stateinus *
25 Apps [] AuditorsData B IGA [] Oracle|HR @ Oracle|Financials 1 ENCOMPASS [) SBAHomepage [ Employes-facingre: = HamnshNewsServe | SPEED-Home [1 Bill-6-04-2019-Pga »

INDIANA STATE
BUDGET AGENCY

Budget Agency Information: Budget Documents
* Mission Statement 2020 - 2021 Operating and Capital Budget Policies
* The Budget Process
» Agency/Analyst Assignments Onerating Budget Instructions (June 5, 2018)
» Budget Agency Staff List Capital Budget Instructions (June 5,2018)

Capital Spending Request Form (MS Word) (June 5, 2018)
Change Package Questionnaire (MS Excel) (June 5, 2018)

.
.
s Capital Spending Request Form (MS Word) (June 5, 2018)
Financial Management Circulars -
.

Funds Transfer Policy

o Transfer List Ad Request + Hypenon Tramning P 1on (2018)
o Administrative Action Template » Hypenion Tramnmg Exercises (2018)
o Capital Spending Committee

Form Budget Agency Applications:

» Hyperion Budgeting

ENCOMPASS

°

Oracle Hyperion Planning and Budgeting Cloud Services (Production)

o

Hyperion Cloud Supported Browsers

<

Funding for Salaries and Fringe Benefits
Instructions for Copying Versions
Business Rule Timing

o

°

+ Auditor's Data
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By following the link on the SBA intranet site, you will navigate to the Hyperion home screen.

ORACLE'  hann

Setting up User Variables:

Upon entering the Hyperion system for the first time, you must set up user variables. User variables
refer to budgeting level, version, and change package. Without following this step, you will not be able
to open the forms.

You can check to see if you need to set up user variable by opening one of the forms. For example, if
Form 6.1 will not open, you will need to set up the user variables.

Please note this action only has to be completed the first time you access the Hyperion system.
To set up User Variables

1. Click the “Tools” icon, then select “User Preferences”

ORACLE'  Pianning and Budgeting Cloud: INSUD

=2 &

Infolets Data

Application Academy

& <—

iser Preferences
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2. Once the User Preferences tab loads, select “User Variables”

ORACLE" Planning and Budgeting Cloud: INBUD

User Preferences

Preferences

General General

Display
Profile

Natifications

Time Zone (UTC-04:00) b
Ad Hoc Options

Language English

User Variables B
Profile Image rOwWse...

CaSharp@sba.in.gov Supported for

Reports

Form Printing Alias Setting

3. Onthe User Variables tab, you need to select a change package for capital budgets (e.g. line
items, preventative maintenance, and repair and replace), if applicable, and a change package
for all other budgeting levels.

a. By clicking the icon to the right, you can select a change package.

User Preferences

User Variables

Dimension User Variable Member

Entity Agency l?‘?-
Change Package Project Package Ll Project 03 =1
Change Package v_ChangePackage Base Package |:> l?‘?-

b. Upon clicking the icon, you will be prompted to choose a change package. To start,
select “Base Package”. Make sure the blue check mark is highlighted then press “Ok”.
Then press “Save” before navigating away from the tab.
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Select a Member

Change Package
Base Package’
Search Change Package

Change Package

| + Base Package

Current Senices Packages

New Senices Packages

Construction Projects

Current and New Services Pack.

Current and New Services Pack.

If you do not have a capital budget then you only need to select a change package on the bottom line.

By completing this action, you have populated these cells in the forms. You can navigate between
change packages, budgeting levels, and versions at any time.

6.1 Expenditures - Accounts w... ©

v_ChangePackage
Base Package

FY17 FY18 FY19 F¥19 FY20 Fy21
Actual Current Baseline_Budget Budget Package Budget Packag
Estimate Status Status
Base Base Base Base Base Base Base Base
Package Package Package Package Package Package Package Packag
E11-Salaries and Wages |j| 15,610 16,394 16,394 16,394 16,394
E12-Fringe Benefits 1,51 2 1,194 1,254 1,254 1,254 1,254
Personal Senvices 21,270 16,804 17,648 17,648 17,648 17,648
E40-Supplies, Parts & Materials 16,457 4723
E90-Administrative & Operating Expenses 7,494 16,816
Other Operating Expense 23,951 21539
Expenditure 45221 38,343 17,648 17,648 17,648 17,648

The Basics of Hyperion

Hyperion Forms

Each of the forms in the Hyperion system are used to build a part of an agency’s budget. Each form will
be discussed in detail in later sections.
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Budget Forms in Hyperion

Staffing: Forms 1.1-1.7
Change Packages: 2.1
Construction: 4.1-4.4
Revenue: 5.1-5.2
Expenditures: 6.1-6.2
Funding: 7.1-7.3

Validation and Version Copy: 9.1-9.2

You can navigate to the Budget Forms by selecting “Data”. Then press the arrow by each title. You can
expand the section and navigate to each form.

= ORACLE Planning and Budgeting Cloud: INBUD

o

Dashboards Infolets Reyorts Approvals

Data Entry

Search

Name

O, | mmLibray Y All Types

Description

4 - Library
» _- 1. Staffing
» _- 2.Change Package
» _- 4. Construction
» _- 5. Revenue
4 _- 6. Expenditure

£52 B Espendfurss -Accounts Wil a2 Oy

e
S=s 6.2 Expenditures - All Possible Accounts
HH

-
» - 7. Funding

-
» - 9. Validation & Version Copy

-
» - Other



Hyperion User Guide | 2020

Budgeting Levels:

A budgeting level holds data related to staffing, expenditures, and revenues. With the exception of
budgeting levels for capital, they generally match up to each fund.

Budgeting Level Types Example
Budgeting Level- Funds

A budgeting level for funds will contain the agencies
business unit, the fund number, as well as the name of 43120-800 Public Mass Transportation
the fund.

Budgeting Level- Agency

Budgeting levels for an agency will contain the agencies
full business unit and the name of the agency. While
you won't select this particular budgeting level to enter 00800- Department of Transportation
budget information you may use it to copy all of an

agencies information verses copying individuals funds.
Budgeting Level- Capital

Budgeting levels that are specific to the capital section
of the budget will begin with C. These budgeting levels | C8000-800 Department of Transportation- Buildings and Grounds
do not match up with the fund number in PeopleSoft.

As the budget progresses through the development process, it may be necessary to create new
budgeting levels. For example, the legislature amends the budget bill to create a new program that will
require a new fund of money. A placeholder or “dummy” budgeting level will be created beginning
starting with 99XXX and followed by the business unit.

Example: 99399-00800 Next Level Connections.

Once the budget bill or bill that created the new fund has passed, a new fund will be created before the
beginning of the new fiscal year.

Versions:

The versions feature of Hyperion allows for various budget versions to be created and developed for
each part of the budget development process. Agencies, SBA, and the General Assembly all have
versions that allow them to create and submit their version of the Budget.

The Initial Version is the foundation of each created version.
Please note that the Initial Version contains information only. It cannot be edited but it can be copied.

Agency Users will have access to the Initial Version and all agency versions. All versions are denoted in
the system with a letter and a number.

Example: A01, AO7
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SBA Analysts will have access to the Initial Version, all SBA versions as well as the General Assembly
versions. But they will only have access to versions A02, A10, Requested, and Submitted at the agency

level.

Below is a table listing all available versions in the Hyperion system:

Version Types

Version Letter

Number of Versions

Initial Version

Agency Versions

Agency Work-In-Progress

Agency Requested —1 Version
Agency Submitted —1 Version

SBA Versions

Budget Agency Work-In-Progress
Budget Committee Recommendation
General Assembly Versions

House Action

House Passed

Senate Action

Senate Passed

Conference Committee Action
Conference Passed

Passed

Governor’s Signed Final Appropriation
Special Session

Initial Version

A
Requested
Submitted

W
Recommended

H
House Passed
S
Senate Passed
C

Conference Passed

Passed
Final
SS

1

10

1

10

10

10

[ =

10
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Navigating Between Budgeting Levels and Versions:

When you enter into one of the forms, you will find the budgeting level and version listed in the upper
left hand corner of the page.

1.1 Validate and Make Positio... &

Entity Version
48190-997  AD2Z

\J Position Job Position Employes Employes Hire Date Position
Code Mame Number Name Start Date

$A00997-Department of Training

= Total Existing Positions |

1. To navigate between a budgeting level or version, click the entity or version in the top left-
hand corner.

Select a Member
Entity
“48190-897" Search

Entity

Search Entity

00997 48190-997-Total
12540-997-Total 48190-997
36610-997-Total

45550-997-Total

47925-997-Total

48190-997-Total

<

Members Entity > Total Budget> Operating > 01> 01.04> F00997 > 00997 > 48190-997-Total » 48190-997
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2. The example shown is for navigating between budgeting levels. If the budgeting level is not
present, you can use the search box. Once you locate the budget level or version you want
to navigate to, select the check mark and then press “Ok”.

3. After pressing “Ok”, you must click the “Go arrow” to complete the action.

1.1 Validate and Make Positio... © S 7 | e [
Position Job Position Name Emplayee Employee Hire Date Position Position End Status Base Flag Headoount FIpT Pay Periods  Re] nt Type Health PayroliCycle  Salar
Code Number MName Start Date Date ‘Worked Insurance

2006157701 i 1.00
2008187801 JC_SSWBBS  SeasonalStateWorker  E_00000000005 (vacant 202007 | 1202007 06102048 Active mcluded 1.00 Intermittznt 700 MORETREMENT — NoCoverage A Hour
SADDST-SDID3002WHC - Admin 200

When you have unsaved changes on a form, the cell will turn yellow as shown in the picture. Once you
have saved, all cells will return to white.

12
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Form 1- Staffing

Navigation: Log into Hyperion and click on Data. Click on the Staffing folder to view forms 1.1 — 1.7. The
first three forms under Staffing are used to input data, and the second half is reports.

= ORACLE" Panning and Budgeting Cloud: INBUD

Dashboards Infolets

Data Entry

Search o, i Library Y Al Types

Name Description
a ‘:‘ | Library

14

il 1. Staffing
1.1 Validate and Make Position Changes to Base Year
1.2 Add Missing Positions
1.4 New Positions (Change Packages)
1.5 Change Package Impact

1.6 Change Package Budget Summary

1.7 Salary & Fringe Amounts by Year

Purpose: The staffing form is intended to determine the Point 1 expenses based on the staff data
inputted on June 1, 2020, and data inputted by the agency. The State Budget Agency intends it to be
an overall estimation of the expenses, not an exact breakdown of staff expenditures.

There are other Point 1 expenses outside of salaries and fringe such as retiree medical benefit transfers.
These expenses will need to be budgeted for in the Expenditure Forms under section E13- Other
Personal Services.

Form 1.1: Validate and Make Position Changes to Base Year

On June 1, 2020, a snapshot of the entire staffing table for each agency will be taken from PeopleSoft
and inserted in Hyperion.

An agency can edit the cells of data if the staffing information needs adjusted (i.e., salary data,
retirement information, position status, health insurance, etc.).

All staffing and fringe data will need to be edited within this section, rather than the Expenditure forms.

13
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1.1 Validate and Make Positio... © % mml

Entty version A
Data [RELS
12540-997  AD2 Z “ E
Health Payroll Cycle

Position Job Position Name Employee Employee Name Hire Date Position Position End Status. Base Flag Headcount F/eT Pay Periods. Retirement
Code ‘Number Start Date. Date Worked Type Insurance

2001685501 JC_EZAS  Undlassed E4 £_20000212927 Bowling, Linda J 03072005 01011964 0530040  Adwe incluged 100 Fullime 2600 PERF A
20016657-01 JC_0010M3 Physical Plant Director 3 E_20000253512 Bay EfinG 121772007 11192010 06/30:2049 Actve. Included 100 FullTime 2600 PERF Blenced A
20016659-01 JC_002KC4 Museum Speciahist 4 E_20000027638 Car, Stephen A 0211311096 08/208/1995 063012049 Actve Included 100 FullTime 2600 PERF Blended A
20016650-01 JC_002KC4  Museum Specialist 4 E_20000258303 Brown. Yolanda C 0710972008 0812911997 06302049 Actve Included 100 FullTime 2600 PERF Blengea A
20016668-01 JC_002WM1 Program Director 1 E_20000027641 Berry, JessicaA 0310811999 07/08/1999 0673012049 Actve Included 100 FullTime 2600 PERF Blended A
20016682-01 JC_D02WN3 Agministrative Assistant 3 E_20000276952 Hart. Fredenck M 091192011 08122011 06/3012049 Actve Included 100 FullTime 2600 PERF Blended A
20050678-01 JCO0KCE  Museum Speciaist4 E_20000282308 MemmecKahieenl 10032011 07062000  ONI02049  Achve incluged 100 Fulmime 2600 PERF Blengea A

- SA00997-SD103002-WMC - Admin 700
20016674-01 JC_0041A2 Maintenance Repair 2 E_20000277085 Willing, Knistna A 0124201 01/08/1979 063012049 Actve Included 100 FullTime 2600 PERF Blended A
20018676-01 IC_00d1A2 Maintenance Repair 2 E_20000284532 Pike, MaryD 017302012 0811722011 06302049 Actve Included 100 Fullime 2600 PERF Blengea A
20016677-01 JC_004iC1 Maintenance Foreman 1 E_20000228553 Jackson W, Elizabeth K 05/10/2004 01011964 06/30:2049 Active Included 100 FullTime 2600 PERF Blended A
20065091-01 JC_004142 Maintenance Repair 2 E_20000263499 Gatlum, Sara 051722010 042112010 063012049 Actve Included 1.00 FullTime 2600 PERF Blended A
20065092-01 JC004A2  Malntenance Repair 2 E_20000278547 Piche, Joseph A 04182011 0308201 0530R040  Adwe incluged 100 Fulime 2600 PERF Blencea A

= SA00997-SD103004-WMC - Maint 5.00

= SAD0997-Department of Training 1200

= Total Existing Positions 12.00

Additional Notes:

e Vacant Position: If an agency has a vacant position but intends to fill it, it should be included in Form
1.1. However, if an agency is reducing staff and has no intention to fill that position, the “Status”
would need to be marked as Inactive, and the “Base Flag” would need to be changed to
Excluded. Excluding a position does not eliminate the PCN, it just excludes it from being a calculated
position within the agency’s base budget. Additionally, if there is an unfilled PCN, the headcount
would need to be marked as zero.

e Health Insurance: If the health insurance is adjusted in Hyperion, it will not change the actual health
insurance for the employee in PeopleSoft. This tool is meant to be used to get an estimate for the
cost difference (i.e., family rate versus blended rate). It is recommended to use the “blended” rate if
the insurance election is unknown.

e Move PCNs between Budgeting Levels: Right-click on the PCN number, choose Transfer Position,
and adjust the information from the old to the new budget level. Once you make your adjustments,
click launch. Please note the position and version can also be revised.

br_PositionTransfer :

*Old Budgeting Level "12540-097" * Select Position "20016656-01" ??-

* New Budgeting Level =12540-997 * Select Version "AQ2" l?t{.l-

14
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Form 1.2: Add Missing Positions

In Form 1.2, an agency can add any missing position that was not included in Form 1.1. A missing
position consists of a full-time, existing position on June 1, 2020 or a position that was filled after June 1,
2020. Please note the information in the cells is identical to that of Form 1.1.

1.2 Add Missing Positions © LR R crions + | save | retrean | o
Entity Version > Data
12540-997 AD2 ' {} .
Position Job Position Employee Employee Hire Date Position Position End Status Base Flag Headcount FT/PT Pay Periods
Code Name Number Name Start Date Date Worked

New Position 1
New Position 2
New Position 3
New Position 4

New Position 5

Rlss Dacitinn &

Form 1.4: New Positions (Change Packages)

If there are requests for new positions, please insert them in this sheet. This form is used for brand new
positions without a designated PCN. Form 1.4 is identical to Form 1.2.

Form 1.5 Change Package Impact shows the total impact of the change package requests.

Form 1.6 Change Package Budget Summary includes the total salary & fringe impact for an agency that
consists of the base budget and the change packages.

Form 1.7 Salary & Fringe Amounts by Year reflects the total impact of the new and existing position
salaries and fringe data.

15
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Form 2- Change Package

Form 2.1 Enable Change Packages

Purpose: This form allows you to input a title and short description for change packages as well as select

which fiscal years the change package will or will not effect. While most of the details for change

packages will be provided by agencies in the Change Package Questionnaire, it is still necessary to enter

a title and short 1-2 sentence description in the form. This information will be pulled in Hyperion
Reports.

Change packages created in this form are only for Other Personal Services and Other Operating
Expenses. To create a change package for new staff, enter that information in Form 1.4.

e Current Change Package-used to accurately reflect the size and scope of an existing function
already being implemented by an agency such as a request to right size the funding of a
program

e New Change Package-used to request the expansion of an existing function or to request
funding for a new function that the agency is not currently performing

Enabling or Disabling a Change Package

2.1 Enable Change Packages 0

Entity Version
43190-997  AD2
FY19 FY19 FY20 FY21

Change Change Package Description CalculationFlag CalculationFlag
Package Title

Current Change Package 01 Program A Program established to provide for expansion of Enabled Disabled
Current Change Package 02 Tt e
Current Change Package 03
Current Change Package 04
Current Change Package 05
Current Change Package 06
Current Change Package 07
Current Change Package 08
Current Change Package 09
Current Change Package 10
= Current Services Packages
Mew Change Package 01 Program B Program established to provide for expansion of Enabled @
Mew Change Package 02 et st T
Mew Change Package 03

Mew Change Package 04

The “enable” and “disable” function works like a light switch. For example, if you enter data in Forms 6
and 7 for Program A and then later decide that you need the data to affect different fiscal years, instead

of erasing all of your data you can simply disable the data and it will not be counted in the totals.

16
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Navigating between Change Packages

Based on your FY22/FY23 budget needs, you may have more than one change package enabled in a
single budgeting level. While you can have multiple change packages enabled for a single budgeting
level, you can only edit them one at a time in later forms.

In the same manner that you navigate between budgeting levels and versions, you can navigate
between change packages.

1. Select the change package in the upper left hand corner of the form.

6.1 Expenditures - Accounts w...

v_ChangePackage
Mew Change Package 01

E11-Salaries and Wages
E12-Fringe Benefits
Personal Senices

E40-Supplies, Parts & Materials

E90-Administrative & Operating Expenses

FY17

Base
Package

| 19,758
L]

o
FY18
Actual
Base
Package

15,610
1,512 1,194
21270 16,804
16,457 4,723
7,494 16,816

FY19

Current
Estimate

Base
Package

16,394
1,254
17,648

FY19 FYz20
Baseline_Budget Budget Package
Status
Base Mew Change Mew Change
Package Package 01 Package 01
16,394
1,254
17,648

2. A dialogue box will appear. Select the change package you want to navigate to. Make sure the

blue arrow is checked. Once you make your selection, press “OK”".

Select a Member

Change Package
Mew Change Package 01

Search Change Package

Change Package

Basze Package

Current Services Packages
MNew Services Packages

Construction Projects

Current and New Services Pack..

Current and New Services Pack..

<

Members

New Services Packages

New Change Package 01

Mew Change Package 02

Mew Change Package 03

Mew Change Package 04

Mew Change Package 05

Mew Change Package 06

MNew Change Package 07

MNew Change Package 08

MNew Change Package 09

Change Package > Mew Services Packages » Mew Change Package 01

E Cancel

17

Bud

MNew C
Packa
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Form 4 Capital Budgets

Purpose: Form 4 provides an overview of an agency’s capital budget. You will input capital expenses,
funding, and capital project information within form 4 for your agency’s preventive maintenance, repair
& rehabilitation, capital lease rentals, and line item projects.

When selecting your entity, the budgeting level will be displayed as CXXXX-xxx, where (xxx) is your
business unit.

Do not enter any capital information in forms 5-7. Information input in Form 4 for capital will
populate in form 9.

Form 4.1 Construction Projects

Form 4.1 is used to enter data related to the expenses and funding of a project within different
construction categories. The top section of the form is similar to Form 6 and the bottom section is
similar to Form 7.

1. Before entering any information, ensure that you are editing the correct construction entity,
version, and project package.

4.1 Construction Projects @ % m@@
A
Entity Version N
C9970-997 Training Department  A02 * s ‘{}
Project Package N
Lot = /7
FY22 FY23 Total Biennium

Budget Package Status Budget Package Status Budget

Lo Lo Lo Lo Change Package
Land Acquisition Mo Funding Type ~
Site Investigation No Funding Type
Consultant Services Ho Funding Type
Construction Costs Ho Funding Type
Site Development Mo Funding Type
Utilities Mo Funding Type
Furnishings-Equipment No Funding Type
Contingency Ho Funding Type
P, [ e
E\mnl:d Package - /’ {}
Fy22 FY23 Total Biennium

Budget Package Status Budget Package Status Budget
Lot Lot Lot Lot Change Package

950990-EQP&CAP Total Funding and Transferred Funds

2. Navigating between capital budgeting levels and project packages is done in the same manner
as other forms.
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a. Select the entity or project package. Make sure the entity is selected by clicking the
checkmark, and then hit OK. You MUST hit the “Go arrow” to confirm any changes.
b. Check the upper left-hand corner to ensure you selected the correct project package.

Select a Member

Entity
C9970-997 Training Department
Search Entity fo3
CC997-Department of Training C8970-997-Total-Training Depa...
| C9970-997-Total-Training Depa... | 3 | +  CO9970-997 Training Department
4
Members Enfity > Total Budget = Construction Budget > 09-CONSTRUCTION = 09.01-GEMERAL GOVERMMENT »

3. Inthe top half of form 4.1, you will enter in the expenses for each project.
a. FOR CAPITAL LEASES, the 3rd from the bottom row “Capital Lease” will be used to input
any costs associated with Capital Leases
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4.1 Construction Projects @

A

Entity Version
CO970-997 Training Department  SS01

Project Package

LIo1
FY22 FY23 Total Biennium
Budget Package Status Budget Package Status Budget
LIo1 LI 01 LI LI01 Change Package
Land Acquisition No Funding Type 20,000.00 0.00
Site Investigation No Funding Type
Consultant Services No Funding Type
Construction Costs No Funding Type 0.00 400,000.00
Site Development No Funding Type
Utilities No Funding Type
Furnishings-Equipment No Funding Type
Contingency No Funding Type

Project Package
L0t

4. The Fiscal Year Columns indicate in which year those dollars are needed. Ex. If Land Acquisition
is in FY22 and construction will be in FY23, you would not input any Land Acquisition expenses in
FY23.

5. Once you have entered in the expense information, you will need to enter the funding in the
bottom half of the form. This step is similar to the information you will enter into Form 7.
Project expenses must match the funding amounts.

a. If afunding type has not been enabled, please refer to the instructions for form 4.4 to
enable a funding type.
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Entity

“ersion

CO970-997 Training Department  AD2

Project Package
LI o1

Land Acquisition

Site Investigation
Consultant Services
Construction Costs
Site Development
Utilities
Furnishings-Equipment

Contingency

Architecture/Engineering

n Mananement

Project Package
Lo

950990-EQP&CAP D30501

Total Funding and Transferred Funds

FY22 FY23 Total Biennium
Budget Package Status Budget Package Status Budget
LI01 LI 01 Lio1 LI 01 Change Package
No Funding Type 20,000.00 0.00
No Funding Type
No Funding Type
No Funding Type 0.00 400,000
No Funding Type
No Funding Type
No Funding Type
No Funding Type
No Funding Type
No Eunding Tune
FY22 FY23 Total Biennium
Budget Package Status Budget Package Status Budget
Lio1 LI o1 LI0o1 Lio1 Change Package
20,000.00 400,000

6. Once you have entered all information for a Project Package and you wish to create another, go

back to Step 1 and select a different project package. Ex. If you have two R&R projects, they
should be separated into RR 01 and RR 02.

7. Before navigating away from the page, hit save to save any changes made to this form.
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Form 4.2 Construction Project Information

Before making any changes in Form 4.2., look in the top left corner of the form in the “Project Package”
box, and ensure that you are editing the correct project. The Project Package edited in Form 4.1 should
match the Project Package being edited in Form 4.2 for the project costs, and description to match.

H : iry=]
4.2 Construsticn Prcject Info... @ L" o [ Actions v | save | getresn | cione |
Project Package Entity Version . |
Lol CO970-997 Training Department 5501 4 g
Budget Package
Status
uot Lot

Construction Project ID
Project Type

Project Title

Agency Priority
Statewide Priority
Original Facility

Improves Existing Faciity
Replaces an Existing Facility
Site on Qvmed Property
Site to be Selected

Site Already Selecled
Project Start Date
Project Completion Date
Cash or Bonded

Bond Issue Date 1

Bond Issue Date 2

Bond Issue Date 3
Project Approved

Project Description

The most important sections in Form 4.2 are the Project Title and Project Description. Other information
can be input here but extended capital program information will be submitted with in the Capital
Program Transmittal letter and through the Capital Project Review Process.

“Project Title” should be grammatically correct and uniform. The project name will be displayed in the
Budget Bill as it is in the form.

“Project Description” should contain enough information to separate this project from other projects,
and more importantly, similar projects on different buildings (i.e. An agency has four roofing projects).

Including additional information is encouraged, but not required, to help describe the timeline and
nature of your project.
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Form 4.3 Enable Construction Projects
This form is ONLY for enabling or disabling capital construction projects in each Fiscal Year.

Entity ‘ersion
CoRT0-e8T 5201

Fr21 Fy22 Fy23
Change CalculstonFlag  CalculationFlag
Package Title

# Preventive Maintenance

RR Project 01

RR Project 02

RR Project 02

RR Project 04

RR Project 05

RR Project 06

RR Project 07

RR Project 08

RR Project 09

RR Project 10

RR Project 11

RR Project 12

RR Project 12

RR Project 14

RR Project 15

RR Project 16

RR Project 17

RR Project 18

RR Project 19

RR Project 20
H Repair and Rehabilitation
[ Line Item Projects
B Leases

Preventive Maintenance

1. The “Change Package Title” should be Preventive Maintenance.

2. Funding should be enabled for both Fiscal Years, if Preventive Maintenance is appropriated in
both Fiscal Years. Instructions for Preventive Maintenance are included in the Capital Budget
Instructions sent by the Budget Agency.
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Repair and Rehabilitation, Line Items Projects, and Leases

1. The “Change Package Title” should share a name with the associated project for that change
package.

2. The “Calculation Flag” columns reflect the Fiscal Year the funding is needed for. For example, if
you enable FY22, then you are requesting that change package’s dollars in that Fiscal Year.

3. Make sure to hit save to save any changes made to this form.

Form 4.4 Enable Funding Types for Budget Levels

To enable a construction funding type in form 4.4, first ensure that the entity and version you are
editing is correct. The funding type defaults to the first funding type in the list, so you must select a
funding type that matches your construction entity.

Enabling a Funding Type

1. Click the “Funding Type” cell.

:nmes x

Search ||

Name
Disabled

Enabled

2. The following dialog box will appear. Select a funding type by clicking through the prompts or
using the search bar. Once you locate your funding type, make sure the blue check mark is
selected and the click “Ok”. Then hit the “Go Arrow” to confirm you changes.
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Select a Member SR o |

Funding Type
Ded-4000-30501-5tate Highway Fund

Search Funding Type fol
-
Construction - Dedicated Funds CD-4000-5tate Highway Fund
CD-3260-State Police Building... Ded-4000-30502-5tate Highway ...
CD-3290-Law Enforcement .
Acade Ded-4000-30503-5tate Highway ...
CD-3800-Postwar Construction ... Ded-4000-30504-2017 St Hwy Fn...

CD-38280-Build Indiana Fund

Ded-4000-30501-State Highway ...

CD-3850-Veterans" Home Buildi... Ded-4000-30505-2019 State Hig...
CD-3980-Cigarette Tax Fund Ded-4000-30506-2019 State Hig...
CD-4000-State Highway Fund > Ded-4000-30507-2019 State Hig...

CD-5630-5tate Bicentennial Ca...

CD-5640-5ecurities Division E...

Members Funding Type > Construction Funding ®» Construction - Dedicated Funds » CD-4000-State Highway Fund »

3. Next you will need to select “Enable” from the drop down box. Then click “Save”.

4.4 Enable Funding Types for

Multiple Funding Types can be enabled if Local, State, and/or Federal dollars are being used.
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Form 5- Revenue

Purpose: In form 5, agencies are to give a detailed account of where each fund receives revenue. Forms

5.1 and 5.2 have detailed account information to account for all types of revenue. The revenue types

include but are not limited to taxes, sales, fines, penalties or transfers.

It should be noted that this form is not connected to the forms in section 6 and 7. If a budgeting level is
out of balance, this is not where you need to adjust the data that has been input.

4 Library

» 1. Staffing

» 2.Change Package

» 4. Construction

4 5. Revenue

5.1 Revenue - Accounts with Data Only

5.2 Revenue - All Possible Accounts!

» 6. Expenditure

Form 5.1 will have revenue accounts that were active and received revenue in FY19 and FY20. Form 5.2
will have all possible revenue accounts.

Entering Revenue

When entering revenue into either form, revenue will need to be entered as a negative amount. For the

purposes of this form the current year estimates (CYE) and the baseline_budget need to equal the FY21

revenue estimates.

If you project that revenue will increase or decrease, you will need to enter the variance as a change

pack for FY22 and FY23.

5.1 Revenue - Accounts with D... @

v_ChangePackage Entity Version
Current Change Package 01 47980-741 AD2

FY19
Actual

Base
Package

-695,500

]
-695,500.00

Base
Package

Revenue -588,500.00

¥ R20-Exchange Revenues -588,500.00

Fy21

Current
Estimate

Base

Package

-663,500.00
-663,500.00

FY21

Baseline_Budget

Base
Package

-663,500.00
-663,500.00

Fyzz

Budget

Current
Change
Package 01

-44,500.00
-44,500.00

ActiveChgPack

Current
Change
Package 01

FY23

Budget

Current
Change
Package 01

-44 500.00
-44,500.00

ActiveChgPack

Current
Change
Package 01

Budget

Change
Package

Change
Package

-708,000.00 -708,000.00

-708,000.00 -708,000.00

Transfer Funding In — To reflect funding in instances when a fund received a transfer through

mechanisms such as administrative action, Board of Finance, the state-match transfer list, or a federal
subgrant transfer. It should not be used in instances where the transfer was required as an intended
source per the Budget Bill. (ex. 74XXXX found in form 5).
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Form 6- Expenditures

Purpose: Expense information will be entered in Form 6 by major point. Please note, that the majority
of salary and fringe information will need to be edited in Form 1.

Form 6 contains two subsections that can be used interchangeably. Information entered within one
form will be reflected in the other.

Form 6.1 will have expenditure accounts that were active in FY19 and FY20. Form 6.2 will have all
possible expense accounts.

6. Expenditure

6.1 Expenditures - Accounts with Data Only —

6.2 Expenditures - All Possible Accounts

Entering Current Year Estimates and Baseline Budgets

When entering expense information for a budgeting level, start in the Base Package. As with other forms
you can confirm that you are in the Base Package in the upper left-hand corner of the form.

Once you have confirmed that all user variables are correct, input both current year spending estimates
and your agencies base budget allocations by point.

The cells in white can be edited while the cells in grey cannot. Although agencies have the ability to
budget by account it is only necessary to budget by point.

6.1 Expenditures - Accounts w... @

v_ChangePackage ~Entity Version
Base Package 12540-997 Department of Training  A01

FY17 Fy18 FY19 FY19 FY20 Fy21 FY20 Fy21
Actual Current Baseline_Budgel  Budget Package Budget Package Budget
Estimate Status Status
Base Base Base Base Base Base Base Base Change Change
Package Package Package Package Package Package Package Package Package Package

5 E11-Salaries and Wages 455,968 454,514 383,313 383,313 383,313 383,313 383,313 383,313
E12-Fringe Benefits 176,346 198,270 248173 248173 243173 243173 243173 248173
51 E13-Other Personal Services. 6,162 6,162 6,162 6,162 6,162 12,324 12,324

519810-Temp Staffing Individual 6,162 6,162 6,162 6,162 Disabled 6,162 Disabled 12,324 12324
Personal Services 632,314 658,946 637,648 637.648 637,648 637,648 643,810 643,810
[ E20-Utilities 222,739 167,278 167,278 167,278 167,278 167,278 334,556 334,556
E30-Contractual Services 3,103 13,350 13,350 13,350 13,350 13,350 26,700 26,700
E40-Supplies, Parts & Materials 13,120 36,257 36,257 36,257 36,257 36,257 72,514 72514
1 E50-Equipment and Capital 452 6,580 6,580 6,580 6,580 6,580 13,160 13,160

555501-Office Equipment 350

555514-Building & plant 81 21 21 81 Disabled 81 Disabled 162 162

555517-Engineering Testing Safety Eqp 1973 1973 1973 1,973 Disabled 1,973 Disabled 3946 3,946

555530-Radio & telephone equipment 20 207 207 207 207 Disabled 207 Disabled 414 414

555538-Landscaping equipment 278 278 2718 278 Disabled 278 Disabled 556 556

555539-Shop equipment 45 178 178 178 178 Disabled 178 Disabled 356 356

555540-Mainframe computersaccessories 37

555541-Camera equipment 700 700 700 700 Disabled 700 Disabled 1,400 1,400

555553-Computer software 306 306 306 306 Disabled 306 Disabled 612 612

555554-Computers & accessories 2,857 2,857 2,857 2,857 Disabled 2,857 Disabled 5714 5714
E80-Social Service Payments. 16,884 8,392 8,302 8,392 8,392 8,302 16,784 16,784
E90-Administrative & Operating Expenses 17,857 51,812 51,812 51,812 51,812 51,812 103,624 103,624
Other Operating Expense 273,535 283,669 283,669 283,669 283,669 283,669 567,338 567,338
Expenditure 905,849 942,615 921317 921317 921,317 921317 121,148 1211,148
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The current year estimates (CYE) for FY21 should closely match the agencey’s SPEED spend plan.

6.1 Expenditures - Accounts w... ©

v_ChangePackage Entity Version
Base Package 12540-997 Department of Training A01
FY17 FY18 FY19 FY19 FY20 Fy21 FY20 Fy21
Actual Current Budget Package Budget Package Budget
Estimate Status Slatus
Base Base Base Base Base Base Base Base Change Change
Package Package Package Package Package Package Package Package Package Package

E11-Salaries and Wages 455,968 454514 383,313 383,313 383,313 383,313 383,313 383,313
E12-Fringe Benefits 176,346 198,270 248,173 248,173 248173 248,173 248173 248,173
= E13-Other Personal Services 6,162 6,162 6,162 6,162 6,162 12,324 12,324

519810-Temp Staffing Individual 6,162 6,162 6,162 6,162 Disabled 6,162 Disabled 12,324 12,324
Personal Services 632,314 658,946 637,648 637,648 637,648 637,648 643,810 643,810
E20-Utilities 222,739 167,278 167,278 167,278 167,278 167,278 334,556 334,556
E30-Contractual Services 3,103 13,350 13,350 13,350 13,350 13,350 26,700 26,700
E40-Supplies, Parts & Materials 13,120 36,257 36,257 36,257 36,257 36,257 72,514 72,514
= E50-Equipment and Capital 452 6,580 6,580 6,580 6,580 6,580 13,160 13,160

555501-Office Equipment 350

555514-Building & plant 81 81 81 81 Disabled 81 Disabled 162 162

555517-Engineering Testing Safely Eqp 1,973 1,873 1973 1,873 Disabled 1,973 Disabled 3,946 3,946

555530-Radio & telephone equipment 20 207 207 207 207 Disabled 207 Disabled 414 414

555538-Landscaping eguipment 278 278 278 278 Disabled 278 Disabled 556 556

555539-Shop equipment 45 178 178 178 178 Disabled 178 Disabled 356 356

555540-Mainframe computersaccessories 37

555541-Camera equipment 700 700 700 700 Disabled 700 Disabled 1,400 1,400

555553-Computer software 306 306 306 306 Disabled 306 Disabled 612 612

555554-Computers & accessories 2,857 2,857 2,857 2,857 Disabled 2,857 Disabled 5714 5714
EB0-Social Service Payments. 16,884 8,302 8,392 8,392 8,302 8,302 16,784 16,784
E90-Administrative & Operating Expenses 17,237 51,812 51,812 51,812 51,812 51,812 103,624 103,624
Other Operating Expense 273535 283 659 283,669 283,669 283 689 283 659 567,338 567,338
Expenditure 905,249 942,615 921317 921,317 921,317 921,317 1.211,148 1211,148

The column labeled Baseline Budget is where the agency will enter their base budget. This is the amount
that is calculated based on the budget instructions. This will be the amount that an agency will start
their budget at and that can be increased or reduced with change packages.
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6.1 Expenditures - Accounts w... ©

v_ChangePackage Entity Version
Base Package 12540-997 Department of Training  A01
FY17 FY18 FY19 FY19 FY20 Fy21 FY20 Fy21
Actual Current Baseline_Budget_ ckage Budget Package Budget
Estimate tatus Slatus
Base Base Base Base Base Base Base Base Change Change
Package Package Package Package Package Package Package Package Package Package

E11-Salaries and Wages 455,968 454514 383,313 383,313 383,313 383,313 383,313 383,313
E12-Fringe Benefits 176,346 198,270 248,173 248,173 248173 248,173 248173 248,173
[= E13-Other Personal Services 6,162 6,162 6,162 6,162 6,162 12,324 12,324

519810-Temp Staffing Individual 6,162 6,162 6,162 6,162 Disabled 6,162 Disabled 12,324 12,324
Personal Services 632,314 658,046 637,648 637 648 637,648 637,648 643,810 643,810
E20-Utilities 222,739 167,278 167,278 167,278 167,278 167,278 334,556 334,556
E30-Contractual Services 3,103 13,350 13,350 13,350 13,350 13,350 26,700 26,700
E40-Supplies, Parts & Materials 13,120 36,257 36,257 36,257 36,257 36,257 72,514 72,514
= E50-Equipment and Capital 452 6,580 6,580 6,580 6,580 6,580 13,160 13,160

555501-Office Equipment 350

555514-Building & plant 81 81 81 81 Disabled 81 Disabled 162 162

555517-Engineering Testing Safely Eqp 1,973 1973 1973 1,973 Disabled 1,973 Disabled 3,946 3,946

555530-Radio & telephone equipment 20 207 207 207 207 Disabled 207 Disabled 414 414

555538-Landscaping eguipment 278 278 278 278 Disabled 278 Disabled 556 556

556539-Shop equipment 45 178 178 178 178 Disabled 178 Disabled 356 356

555540-Mainframe computersaccessories 37

555541-Camera equipment 700 700 700 700 Disabled 700 Disabled 1,400 1,400

555553-Computer software 306 306 306 306 Disabled 306 Disabled 612 612

555554-Computers & accessories 2,857 2,857 2857 2,857 Disabled 2,857 Disabled 5714 5714
E80-Social Service Payments. 16,884 8,302 8,302 8,302 8,302 8,302 16,784 16,784
E90-Administrative & Operating Expenses 17,237 51,812 51,812 51,812 51,812 51,812 103,624 103,624
Ofher Operating Expense 273535 283,669 283,669 283,669 283,669 283 669 567,338 567,338
Expenditure 905,249 942,615 921317 921,317 921,317 921,317 1.211,148 1211,148

When the V_ChangePackage is the Base Package, then the numbers entered under the Baseline_Budget
line should be carried over into the out years with the Package Status labeled as “Disabled”.
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6.1 Expenditures - Accounts w... ©

v_ChangePackage Entity Version
Base Package 12540-997 Department of Training  A01
FY17 FY18 FY19 FY19 FY20 Fy21 FY20 Fy21
Actual Current Baseline_Budget.  Budget Package Budget Package Budget
Estimate Status Slatus
Base Base Base Base Base Base Base Base Change Change
Package Package Package Package Package Package Package Package Package Package

E11-Salaries and Wages 455,968 454514 383,313 383,313 383,313 383,313 383,313 383,313
E12-Fringe Benefits 176,346 198,270 248,173 248,173 248173 248,173 248173 248,173
[= E13-Other Personal Services 6,162 6,162 6,162 6,162 6,162 12,324 12,324

519810-Temp Staffing Individual 6,162 6,162 6,162 6,162 Disabled 6,162 Disabled 12,324 12,324 -
Personal Services 632,314 658,046 637,648 637 648 637,648 637,648 643,810 643,810
E20-Utilities 222,739 167,278 167,278 167,278 167,278 167,278 334,556 334,556
E30-Contractual Services 3,103 13,350 13,350 13,350 13,350 13,350 26,700 26,700
E40-Supplies, Parts & Materials 13,120 36,257 36,257 36,257 36,257 36,257 72,514 72,514
= E50-Equipment and Capital 452 6,580 6,580 6,580 6,580 6,580 13,160 13,160

555501-Office Equipment 350

555514-Building & plant 81 81 81 81 Disabled 81 Disabled 162 162

555517-Engineering Testing Safely Eqp 1,973 1973 1973 1,973 Disabled 1,973 Disabled 3,946 3,946

555530-Radio & telephone equipment 20 207 207 207 207 Disabled 207 Disabled 414 414

555538-Landscaping eguipment 278 278 278 278 Disabled 278 Disabled 556 556

556539-Shop equipment 45 178 178 178 178 Disabled 178 Disabled 356 356

555540-Mainframe computersaccessories 37

555541-Camera equipment 700 700 700 700 Disabled 700 Disabled 1,400 1,400

555553-Computer software 306 306 306 306 Disabled 306 Disabled 612 612

555554-Computers & accessories 2,857 2,857 2857 2,857 Disabled 2,857 Disabled 5714 5714
E80-Social Service Payments. 16,884 8,302 8,302 8,302 8,302 8,302 16,784 16,784
E90-Administrative & Operating Expenses 17,237 51,812 51,812 51,812 51,812 51,812 103,624 103,624
Ofher Operating Expense 273535 283,669 283,669 283,669 283,669 283 669 567,338 567,338
Expenditure 905,249 942,615 921317 921,317 921,317 921,317 1.211,148 1211,148

Entering Change Package Expenses

Purpose: To enter information for the Change packages enabled in Form 2, navigate from the Base
Package to the change package that needs to be edited.

1. Click the box labeled V_ChangePackage

2. Select the Change Package, ensuring that the blue check mark is selected. Click “OK”. You must
select the “Go Arrow” to confirm your changes.

3. Inthe year you would like the budget adjustment to occur, go to that FY’s Budget column and in
the point you would like the adjustment to occur enter the amount you would like to change the
base by. Verify that the Package Status column has each change labeled as “Enabled” If it is not
then this change will not be calculated in the out year budget totals.

a. You can enable or disable a change package in Form 2.1
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6.1 Expenditures - Accounts w... @

v_ChangePackage Entity,
Current Change Package 01  12540-!

E11-Salaries and Wages

E12-Fringe Benefits

[=E13-Other Personal Services
519810-Temp Staffing Individual

Personal Services

E20-Utilities

E30-Contractual Services

EA40-Supplies, Parts & Materials
=] E50-Equipment and Capital
555501-Office Equipment
555514-Building & plant

555517-Engineering Testing Safety Eqp
555530-Radio & telephone equipment

555538-Landscaping equipment
555539-Shop equipment

555540-Mainframe computersaccessories

555541-Camera equipment
555553-Computer software
555554-Computers & accessories

E80-Social Service Payments

E90-Administrative & Operating Expenses

Other Operating Expense
Expenditure

Version
ining  A01

FY17
Actual

Base
Package

455,968
-
176,346

632,314
222,739
3,103
13,120
452
350

20

45
37

16,884

17,237
273,535
905,849

FY18

Base
Package

454,514
198,270
6,162
6,162
658,946
167,278
13,350
36,257
6,580

81
1973
207
278
178

700
306
2,857
8,302
51,812
283,669
942615

FY19

Current
Estimate

Base
Package

383,313
248,173
6,162
6,162
637,648
167,278
13,350
36,257
6,580

81
1973
207
278
178

700
306
2,857
8,302
51,812
283,669
921317

FY19

Baseline_Budgel_

Base
Package

383,313
248,173
6,162
6,162
637,648
167,278
13,350
36,257
6,580

81
1973
207
278
178

700
306
2,857
8,302
51,812
283,669
921,317

FY20

Budget

Current
Change
Package 01

6,162
6,162
6,162

167,278

13,350
36,257
6,580

8

1973
20
27

e =

17

@

700
306
2,857
8,302
51,812
283,669
289,831

Package
Status

Current
Change
Package 01

Enabled

Enabled
Enabled
Enabled
Enabled
Enabled

Enabled
Enabled
Enabled

FY21
Budget

Current
Change
Package 01

6,162
6,162
6,162

167,278

13,350
36,257
6,580

81
1973
207
278
178

700
306
2,857
8,302
51,812
283,669
289,831

Package
Siatus

Current
Change
Package 01

Enabled

Enabled
Enabled
Enabled
Enabled
Enabled

Enabled
Enabled
Enabled

FY20
Budget

Change
Package

383,313
248,173
12,324
12,324
643,810
334,556
26,700
72,514
13,160

162
3946
414
556
356

1,400
612
5714
16,784
103,624
567,338
1211148

Fy21

Change
Package

383,313
248173
12,324
12,324
543810
334,556
26,700
72,514
13,160

162
3945
414
556
356

1,400
612
5714
16,784
103,624
567,338
1,211,148

The out year budget totals add every enabled change package together. Below shows Current Change
Package 01 however the total shows both current change package 01 and 02 combined since both
change packages are enabled.
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6.1 Expenditures - Accounts w... @

v_ChangePackage Entity
Current Change Package 02 12540-997 Depariment of Training A0

FY17
Actual
Base
Package

E11-Salaries and Wages 455,968
E12-Fringe Benefits 176,346
[= E13-Other Personal Services

519810-Temp Staffing Individual
Personal Services 632,314
E20-Utilities 222,739
E30-Contractual Services 3,103

40_Supplies, Parts & Materials 13,120

= E50-Equipment and Capital 452

555501-Office Equipment 350

555514-Building & plant

555517-Engineering Testing Safety Eqp

555530-Radio & telephone equipment 20

555538-Landscaping equipment

555538-Shop equipment 45

555540-Mainframe computersaccessories 37

555541-Camera equipment

555553-Computer software

555554-Computers & accessories
E80-Social Service Payments 16,884
E90-Administrative & Operating Expenses 17,237
Other Operating Expense 273,535
Expenditure 905,849

Version

FY18

Base
Package

454,514
198,270
6,162
6,162
658,946
167,278
13,350
36,257
6,580

a
1,973
207
278
178

700
306
2,857
8,302
51,812
283,669
942,615

FY19

Current
Estimate

Base
Package

383,313
248,173
6,162
6,162
637,648
167,278
13,350
36,257
6,580

a1
1973
207
278
178

700
306
2,857
8,302
51,812
283,669
921,317

FY19
Baseline_Budget_

Base
Package

383,313
248,173
6,162
6,162
637,648
167,278
13,350
36,257
6,580

a1
1,973
207
278
178

700
306
2,857
8,302
51,812
283,669
921,317

Package 02

FY20 Fy21 FY20

Package
Slatus

Budget Package

Status

Current
Change
Package 02

Current
Change
Package 02

Current
Change
Package 02

Change
Package

383,313
248,173

1,000 13,324
1,000 Enabled 13,324
1,000 644,810
334,556
26,700
72,514

13,160

162
3,946
414
556
356

1,400
612
5714
16,784
103,624
567,338

1,000 1,212,148

Transfer Expenses Out- This option should be used to properly reflect planned expense allocations to
other funds via GL journal. This should not be used to reflect appropriation/funding transfers. (ex.

75XXXX in form 6.1)
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Fy21

Change
Package

383,313
248173
12,324

643,810
334,556
26,700
72,514
13,160

162
3046
414
556
356

1,400
612
5714
16,784
103,624
567,338
1211148
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Form 7- Funding Request

Purpose: Form 7 allows you to match the funding needed to cover the expenses that were entered in
form 6.

Form 7 differs from form 5 in that form 5 is a detailed account of the revenue that an agency receives.
Form 7 only matches the fund or funds of money to the expenses.

Form 7.1 will show only funding streams that are currently, or have been, in use in FY19 or FY20. For
example, if you have a general fund that, per the budget bill, transfers funds into a dedicated fund then
form 7.1 will show two funding streams; one for general fund and one for the dedicated fund.

In the funding forms, you are able to edit history to show exactly where funding came in from. For

example, if you have a fund that receives Budget Bill transfers from multiple sources, you are able to key
in the precise amounts of each transfer.

P 7. Funding

............

7.1 Funding - Accounts with Data Only

7.2 Funding - All Possible Accounts

7.3 Enable Funding Types for Budgeting Levels

7.3 Enabling Funding Types: If a funding type is not available in form 7.1 or 7.2, you will have to
manually enable the funding type. Multiple funding types can be enabled per budgeting level. An
example would be a blended fund or a federal fund that receives state match.

Enabling Funding Types
1. Inform 7.3, ensure that the budgeting level and version are correct. The funding type auto

populates to the first funding type in the list.
2. Click the “Funding Type” cell.
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7.3 Enable Funding Types for... ©

Entity Version Funding Type
12540-997 Depariment of Training A0 Gen-1000-10010-House Payroll (Legislators)
Enable?

3. The following dialog box will appear. Select a funding type by clicking through the prompts or
using the search bar. Once you locate your funding type, make sure the blue check mark is
selected and the click “Ok”. Then hit the “Go Arrow” to confirm you changes.

There are 5 different funding stream types that can be used in form 7.

o General fund: In form 7.1 or 7.2 this will be indicated by Gxxxxx. This means that funds

will be appropriated into an agency general fund directly.

o Dedicated fund: A dedicated fund is indicated by Dxxxxx. This means that funds will be

appropriated into an agency dedicated fund from that dedicated funds own source.

o Federal fund: A federal fund will appear as Fxxxxx. This means that federal funds will be

used and appropriated into a federal account.
o Local fund: A local fund is denoted as Lxxxxx.
o Transfer fund: A transfer is denoted as Xxxxxx or Txxxx

= TXO, indicated by Xxxxx, stands for transfer expenditures out. This can be used

by expenses in a fund will not be supported by the appropriation and are
expected to be transferred into another fund.

= TFI, indicated by Txxxx, and stands for transfer funding in. This is used when
funding is appropriated to another fund and transferred into a different fund.
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ielect a Member

Funding Type
"Gen-1000-10010-House Payroll (Legislators)”

Search Funding Type

Funding Type Total Funding
Total Funding Gen

Ded

Fed

Loc

Tir

Funding Type > Tofal Funding > Tir

4. Next you will need to select “Enable” from the drop down box. Then click “Save”.

7.3 Enable Funding Types for... @

Entity Version Funding Type
12540-997 Department of Training  A01 Gen-1000-10010-House Payroll {Legislators)
Enable?

5. Once all needed funding types are enabled go to form 7.1 or 7.2, whichever is applicable to
match up your funding information with the expenses.

In forms 7.1 and 7.2, enter the breakdown of how the expenses will be funded. The line labeled “Total

Funding and Transferred Funds” will add up all funding types that have been entered into that point. In
the below example for account 911990, $383,313 will be funded through G12540. Since this is the only

funding stream the total funding equals $383,313.
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The line labeled “No Funding Type” is the amount of expenses that need to be funded. This information
is pulled from Form 6. The “Total Funding and Transferred Funds” line should equal the “No Funding
Type” line.

7.1 Funding - Accounts with D... @

v_ChangePackage En

Version

Current Change Package 01 12540-997 Department of Training  A01

911990-SALEWAG

E11-Salaries and Wages
912990-FRI_BEN

E12-Fringe Benefits
913990-0TH_P$

E13-Other Personal Services

Funding - Personal Services

Personal Services
920990-UTIL

E20-Utilities
930990-CONTRCTS

E30-Contractual Services
040000-MATESUPP

E40-Supplies, Parts & Materials
950990-EQPACAP

E50-Equipment and Capital

G12540

Total Funding and Transferred Funds
No Funding Type

612540

Total Funding and Transferred Funds
No Funding Type

612540

Total Funding and Transferred Funds
Mo Funding Type

G12540

Total Funding and Transferred Funds
No Funding Type

612540

Total Funding and Transferred Funds
No Funding Type

612540

Total Funding and Transferred Funds
No Funding Type

612540

Total Funding and Transferred Funds
No Funding Type

G12540

Total Funding and Transferred Funds

No Funding Type

FY17 Frig FY19 FY19 FY20 Fy21 FY20 FY21
Actual Current Baseline_Budge  Budget Package Budget Package Budget
Estimate Status Status
Base Base Base Base Current Current Current Current Change Change
Package Package Package Package Change Change Change Change Package Package
Package 01 Package 01 Package 01 Package 01
455,968 454,514 383313 383,313 383,313, 383313
455,968 454,514 383,313 383,313 383,313
455,968 454,514 383,313 - 383,313 383,313
176,346 198,270 248,173 245,173 248,173 248,173
176,346 198,270 248,173 248,173 248,173 248,173
176,346 198,270 248,173 248,173 248,173 248,173
6,162 6,162 6,162 6,162 6,162
6,162 6,162 6,162 6,162 6,162
6,162 6,162 6,162 6,162 6,162 13,324 12,324
632314 658,945 637.648 637,648 637,648 637,648
632,314 658,946 637,648 637,648 637,648 637,648
632,314 658,946 637,648 637,648 6.162 6.162 644,210 643,810
222,739 167,278 167,278 167,278 167,278 167,278
222,739 167,278 167,278 167,278 167,278 167,278
222,729 167,278 167,278 167,278 167.278 167,278 334,556 334,556
3,103 13,350 13,350 13,350 13,350 13,350
3,103 13,350 13,350 13,350 13,350 13,350
3,103 13,350 13,350 13,350 13.350 13,350 26,700 26,700
13,120 36,257 36,257 36,257 36,257 36,257
13,120 36,257 36,257 36,257 36,257 36,257
13,120 36,257 36,257 36,257 36,257 36,257 72,514 72,514
452 6.580 6.580 6,580 6,580 6.580
452 6,580 6,580 6,580 6,580 6,580
452 6,580 6,580

6,580

6.580

6,580

13,160

13,160

Similar to Form 6, information for current year expenses, the base, and all change packages must be

entered.

You must navigate between the base package and all change packages to balance all expenses with the

correct funding. All enabled funding types will be available for the base package and all change

packages. You will be able to see the total funding for the base package and all change packages on the

columns

to the far right.
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7.1 Funding - Accounts with D... @

v_ChangePackage

Entity Version

Current Change Package 01 12540-997 Depariment of Training AQ1

911990-SALAWAG

E11-Salaries and Wages
912990-FRI_BEN

E12-Fringe Benefits
913990-0TH_PS

E13-Other Personal Services

Funding - Personal Services

Personal Services
920990-UTIL

E20-Utilities
930990-CONTRCTS

E30-Contractual Services
940990-MAT&SUPP

E40-Supplies, Parts & Materials

950980-EQP&CAP

E50-Equipment and Capital

G12540

Total Funding and Transferred Funds
Mo Funding Type

612540

Total Funding and Transferred Funds
No Funding Type

G12540

Total Funding and Transferred Funds
No Funding Type

612540

Total Funding and Transferred Funds
No Funding Type

612540

Total Funding and Transferred Funds
Mo Funding Type

G12540

Total Funding and Transferred Funds
No Funding Type

612540

Total Funding and Transferred Funds
No Funding Type

612540

Total Funding and Transferred Funds

No Funding Type

FY17 FYis FY19 Y19 FY20 Fy21 FY20 FY21
Actual Current Baseline_Budge  Budget Package Budget Package Budget
Estimate Status Status
Base Base Base Base Current Current Current Current Change Change
Package Package Package Package Change Ghange Ghange Ghange Package Package
Package 01 Package 01 Package 01 Package 01
455,968 454514 383313 383313 383313 383313
455,968 454,514 383,313 383,313 383,313 383,313
455,968 454,514 383,313 383,313 383,313 383,313
176,386 198,270 248,173 248,173 248,173, 248173
176,346 198,270 248,173 248,173 248,173 248,173
176,346 158,270 248,173 248,173 248,173 248,173
6,162 6,162 6,162 6,162 6,162
6,162 6,162 6,162 6,162,
6,162 6,162 6,162 2 6,162 13,324 g
632,314 658,946 637,648 637,648 637,648 637,648
632,314 658,946 637,648 637,648 637,648 637,648
632,314 658,946 637,648 637,648 6,162 6,162 644,210 643,810
222739 167,278 167.278 167,278 167,278 167,278
222,739 167,278 167,278 167,278 167,278 167,278
222,739 167,278 167,278 167,278 167,278 167,278 334,556 334,556
3,103 13.350 13.350 13.350 13,350 13,350
3,103 13,350 13,350 13,350 13,350 13,350
3,103 13,350 13,350 13,350 13,350 13,350 26,700 26,700
13,120 36,257 36,257 36,257 36,257 36,257
13,120 36,257 36,257 36,257 36,257 36,257
13,120 36,257 36,257 36,257 36.251 36,257 72,514 72,514
452 6,580 6,580 6,580 6,580 6,580
452 6,580 6,580 6,580 6,580 6580
452 6,580 6,580

6,580

6,580

6,580

13,160

13,160

If after all funding has been entered and the “Expenditure” row is highlighted red then you know all
expenses have not been funded. Each red cell indicates that there is something out of balance in the

column.

Below you will see four red cells. This is because current change package 01 has not been funded in the
out years. This will throw off the end balance found in the out years budget column.

7.1 Funding - Accounts with D... ©

o _ g sk g ety
Curveed Chirges Package 31 5543
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If only the last two columns are in red, then the funding error can be found in another change package
than the one you are reviewing.

Once the cell is no longer red then all expenditures are fully funded and considered “in-balance”.
Do not forget to also balance the Base Package as well as all change packages regardless of if they are

enabled or disabled. If you have difficulty locating an unbalanced cell, form 9.1 will also denote any
discrepancies.
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Form 9-Validation and Version Copy

Purpose: Form 9 is used to view all of the information that you have entered into the previous forms
and review the final product of a budgeting level. Form 9 is also used to copy a budgeting level or an

entire agency from one version to another.

9.1: Validation: Form 9.1 shows all information rolled into one place. If forms 6 and 7 do not match, the

section that is “out of balance” will be shown in red.

A budgeting level is out of balance when funding does not equal expenses. You will need to make

changes to Form 6, Form 7, or both to correct the imbalance.

Imbalances also result when funding is not properly matched to expenditures. For example, if there are
$50,000 in expenses for E30-Contracutual Services on Form 6 and $50,000 in funding for E40-Supplies,

Parts & Materials, the budgeting level will be out of balance.
Form 9.1 Validated (In Balance)

9.1 Validation @

Entity Version
12540-997 Department of Training  A02

FY21 FY21 Fy22 FY23

Current Baseline_Budget_ Budget

Estimaie

Bas Pk Bas Pk Base plus Base plus

Change Change
Packages Packages

911990-SALEWAG Total Funding and Transferred Funds
E11-Salaries and Wages Mo Funding Type
912990-FRI_EEN Total Funding and Transferred Funds
E12-Fringe Benefits Mo Funding Type
913090-0TH_PS Total Funding and Transferred Funds 100,000 100,000 100,000 100,000
E13-Other Personal Services Mo Funding Type 100,000 100,000 100,000 100,000
Personal Services Mo Funding Type 100,000 100,000 100,000 100,000
920090-UTIL Total Funding and Transferred Funds
EZ20-Utilities Mo Funding Type
930990-CONTRCTS Total Funding and Transferred Funds 50,000 50,000 50,000 50,000
E30-Contractual Services Mo Funding Type 50,000 50,000 50,000 50,000
940990-MATASUPP Total Funding and Transferred Funds 5000 5,000 5,000 5,000
E40-Supplies, Parts & Materials Mo Funding Type 5000 5,000 5,000 5,000
950990-EQP&CAP Total Funding and Transferred Funds
E50-Equipment and Capital Mo Funding Type
950990-DISTRIES Total Funding and Transferred Funds
E60-Distributions to Local Gevernments Mo Funding Type
970990-GRANTS Total Funding and Transferred Funds
E70-Grants Mo Funding Type
980990-S0C_SVC Total Funding and Transferred Funds
EB80-Social Service Payments No Funding Type
990990-ADMIN Total Funding and Transferred Funds 10,000 10,000 10,000 10,000
E90-Administrative & Operating Expenses  No Funding Type 10,000 10,000 10,000 10,000

900990-Transfer
EDO-Transfer

Other Operating Expense

Total Funding and Transferred Funds
Mo Funding Type
Mo Funding Type

Fy22 FY23
Budget

New 10 New 10
100,000 100,000
100,000 100,000
100,000 100,000
50,000 50,000
50,000 50,000
5,000 5,000
5,000 5,000
10,000 10,000
10,000 10,000
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Form 9.1 Not Validated (Out of Balance)

9.1 Validation @

Entity
12540-997 Department of Training A2

911990-SALSWAG
E11-Salaries and Wages
912990-FRI_BEN

E12-Fringe Benefits
913990-0TH_PS

E13-Other Personal Services
Personal Services
920990-UTIL

E20-Utilities
930990-CONTRCTS
E30-Contractual Services
940990-MATE&SUFP
E40-Supplies, Parts & Matenials
950990-EQP&CAP
E50-Equipment and Capital
960990-DISTRIBS
EG0-Distributions to Local Governments
970990-GRANTS

E70-Grants

980990-S0C_SVC

E80-Social Service Paymenis
990990-ADMIN
E90-Administrative & Operating Expenses
900990-Transfer

EO0-Transfer

Other Operating Expense

Version

Total Funding and Transferred Funds
Mo Funding Type
Total Funding and Transferred Funds
Mo Funding Type
Total Funding and Transferred Funds
Mo Funding Type
Mo Funding Type
Total Funding and Transferred Funds
No Funding Type
Total Funding and Transferred Funds
No Funding Type
Total Funding and Transferred Funds
No Funding Type
Total Funding and Transferred Funds
Mo Funding Type
Total Funding and Transferred Funds
Mo Funding Type
Total Funding and Transferred Funds
Mo Funding Type
Total Funding and Transferred Funds
Mo Funding Type
Total Funding and Transferred Funds
No Funding Type
Total Funding and Transferred Funds
No Funding Type
No Funding Type

FYy21
Current

Estimate

Bas Pk

100,000
100,000
100,000

50,000
50,000
5,000
5,000

10,000
10,000

Fy21

Baseline_Budget_

Bas Pk

100,000

50,000
50,000
5,000
5,000

10,000
10,000

FY22 FY23
Budget
Base plus Base plus
Change Change
Packages Packages
100,000 100,000
50,000 50,000
50,000 50,000
5,000 5,000
5,000 5,000
10,000 10,000
10,000 10,000

FY22
Budget

New 10

100,000
100,000
100,000

50,000
50,000
5,000
5,000

10,000
10,000

FY23

New 10

100,000
100,000
100,000

50,000
50,000
5,000
5,000

10,000
10,000
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Form 9.1 also shows all created change packages but only the change packages that are enabled will be

calculated in the totals.

Form 9.1 Validated with Active Change Package

9.1 Validation ©

Entity
12540-997 Depariment of Training A02

911990-SALEWAG
E11-Salaries and Wages
912990-FRI_BEN

E12-Fringe Benefits
913990-0OTH_PS

E13-Other Personal Services
Personal Services
920990-UTIL

E20-Utilities
930990-CONTRCTS
E30-Coniractual Services
940990-MAT&SUFP
E40-Supplies, Parts & Materials
950990-EQP&CAP
E50-Equipment and Capital
950990-DISTRIBS
EG0-Distributions to Local Governments
970990-GRANTS

E70-Grants

980990-80C_SVC

E&0-Social Service Payments
990990-ADMIN
E90-Administrative & Operating Expenses
900990-Transfer

E00-Transfer

Other Operating Expense

Version

Total Funding and Transferred Funds
No Funding Type
Total Funding and Transferred Funds
Mo Funding Type
Total Funding and Transferred Funds
Mo Funding Type
Mo Funding Type
Total Funding and Transferred Funds
Mo Funding Type
Total Funding and Transferred Funds
No Funding Type
Total Funding and Transferred Funds
Mo Funding Type
Total Funding and Transferred Funds
Mo Funding Type
Total Funding and Transferred Funds
No Funding Type
Total Funding and Transferred Funds
Mo Funding Type
Total Funding and Transferred Funds
No Funding Type
Total Funding and Transferred Funds
Mo Funding Type
Total Funding and Transferred Funds
Mo Funding Type
Mo Funding Type

Fy21
Current
Estimate

Bas Pk

100,000
100,000
100,000

50,000
50,000
5,000
5,000

10,000
10,000

FY21

Baseline_Budget.

Bas Pk

100,000
100,000
100,000

50,000
50,000
5,000
5,000

10,000
10,000

FY22 FY23
Budget
Base plus Base plus
Change Change
Packages Packages
150,000 150,000
150,000 150,000
150,000 150,000
50,000 50,000
50,000 50,000
5,000 5,000
5,000 5,000
10,000 10,000
10,000 10,000

FY22 FY23
Budget
New 10 New 10
50,000 50,000
50,000 50,000
50,000 50,000
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9.2: Version Copy:

This form allows you to copy a budgeting level or an entire business unit to another version.

Please note that when copying budgeting levels you be prompted to enter information (e.g. the version
and budget level information) twice. Once when copying point 1 data and again when copying points 2-9
data.

A version can only be copied when it has been validated (in balance).

It is imperative that the copying instructions are followed step by step. If copied incorrectly, you may
lose all of the data that you input.

If you are concerned about losing data, you can export your data as a spreadsheet to excel before
copying.

How to Copy a Budgeting Level or a Business Unit

After clicking into Form 9.2, select the budgeting level or business unit and version that you want to
copy. After making your selections, you MUST hit the “Go” arrow to confirm your changes.

If a budgeting level or business unit is in balance, Form 9.2 will display the result below.

9.2 Version Copy ©

Entity Version
12540-997 Department of Training AQ2

Validation In Balance
(Click on SAVE
to Copy/Submit)

If a version is not balanced, Form 9.2 will display the result below. Please refer to the previous section
regarding how to balance a budgeting level.
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9.2 Version Copy ©

Entity Version
12540-997 Department of Training  A02

Validation Mot In Balance

1. Once aversion is validated, click on the SAVE button in the upper right hand corner of the
screen to begin the copying process. You will see this screen:

br_Copy_Budget_Agency_Version ) Cancel

*Copy TO this Target Version "A02" * Select Vlersion  "AD2" ?q.l-

* Budgeting Level "12540-997"

Select Version: The version you are copying FROM.
Target Version: The version you are copying TO.
Budgeting Level: Select a single budgeting level OR entire business unit that you want to copy.

Examples: 12540-997 Department of Training; BU0O0997- Department of Training
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2. You can change each of these cells by either typing in the information or by clicking icon to the
right of each cell and selecting your information from the drop down menu.

3. Verify the “Select Version”, “Target Version”, and “Budgeting Level” are correct.

4. Click “Launch.”

br_Copy_Budget_Agency_Version 3 Cancel
3 L [e
CCopy TO this Target Version "A10" a * Select Version | "A02" ?{‘7,'
* Budgeting Level "12540-997" =)

5. Asecond prompt will appear. Repeat steps 2 and 3 to add the budgeting level or business unit
and versions. Verify the “Select Version”, “Target Version” and “Budgeting Level” are correct.

6. Click “Launch.” again.
Verifying Information was Copied Correctly

There are a few ways to verify that the budgeting level or business unit was copied correctly. You can
return to Form 9.1 to check validation. The source version and target version should match.

The 002A-Agency Version Comparison report or the 005A- Agency Version Comparison report allows
you to compare 2 versions by agency. Please refer to page 44 for how to run reports.
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Reports

Reports are used to view data in a variety of ways in Hyperion.

Reports are accessed from the home screen of Hyperion.

Dashboards Infolets

Ex
mf

Approvals

After clicking the Reports button, expand the INBUD folder, and then expand the Agency Reports folder.

Before running reports, turn off your pop-up blocker and deselect “Show POV Options.”

= ORACLE Planning and Budgsting Cloud: INGUD

Reports | == 23
Show POV Opbans ¥
Name Description Actions
" - Home
P -INBUD

a _- Agency Reports

@ om oEm
0D01A-Of ting Ad int Si @ L iy
E‘ perating Account Summary [910] Operating Account Summa oBEB
@ o Em
001D-Operating Account Detail [54103] Operating Account Summary fu/detai
% perating [310a) Operating Account Summary a =]
Hnau-ngoncyvm\cncmparlson Compare Agency E E ﬁ
E @ oo Em
005A-Agency Version Comparison [910] Ogerating Acc
B GEE
. @ oo Em
Einuu-hqem:y Revenue Listing Revenue Accounts Listng ol |
o om Em
0094-Summary of Budget R su ’ st
% 09A-5: ry of Budget Requests [502] Summary of Budget Reguests a B
g-nusnn-auugmnq Levels by Major Point E E ﬁ
- @ oo Em
009A5-Summary of Agency Request (207) Summary of Agency Request
B ry of Agency Req 2m Agency 1=
@ om oEm
013Ab-Budgeting L | E ditus Fundi on
pﬂ udgeting Level Expenditures vs. Funding 1200] Budget vasdatio oBEBa

Reports can be run to HTML or can be exported as PDF or Excel documents.

To run a report, select the report by clicking on the corresponding HTML, PDF, or Excel button on the
right side of the screen.

A prompt will appear requiring one or more budgeting level and one version.
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8@ planning-a521025.pbes.us2.oraclecloud.com/hr/modules/com/hyperion/reporting/web/common/HRDialogEncloserjsp?r_id=1...

The following prompts have been defined in the report. You may use the default values shown, or select other members.

Respond to Prompts at Report Level ¥

Prempt
Enter Agency:

Enter Version:

Help

Selection Type Source
ﬁ Report Report: 001A-Operating Account Summary
P N Grid: All
ﬁ Report Report: 001A-Operating Account Summary
" Grid: Grid1

0K Cancel Reset

To select an agency, click on the magnifying glass next to the vacant agency field.

Chrome = O X

& planning-a521025.pbcs.us2.oraclecloud.com/hr/modules/com/hyperion/reporting/web/common/HRDialogEncloser,jsp?fr_id=1...

Members "
svailable: Entity (1-162 of 162) Selected: 1of1
O
Find: Name v = % ¥ Use Wildcards [ | Case-Sensitive Rows PerPage: 20 v

=&l =l rows Per Page: s00 ¥

N# [ AGNOOTTS
NF [] AGND0720
NP [ ] AGNODT790
W7 [] AGNO0S00
WP [] AGNODSTS
WF [ AGNDDS10
NP [] AGND0322
NP [ ] AGNOD9OT
WP [] AGNO0O54
WF [ FO0405

W% [ F00615

Help

|+ 00997

AGNDOTT5-University of Southern Indiana -

AGNO0730-Ball State University
AGNO0T90-Vincennes University
AGNO0300-Department of Transportation

AGMN0O0278-Indiana State Fair Board

AV

AGND0910-Indiana Bar Foundation

AGNO00323-Indiana And Michigan Boundary Line Commission
AGMNO0997-Department of Training
AGNO0054-Distressed Unit Appeal Board
FO0405-Family and Social Services Administration
F00615-Department of Correction

00997-Department of Training

-

oK Cancel

Scroll to the agency you wish to select and click on the dialog box to the left. Once the checkbox
appears, click on the right facing arrow to add that agency to the report and select “ok.”
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To select a version, click the magnifying glass next to the vacant version field.

@ Respond to Prompts - Google Chrome = O >
8 planning-a521025.pbes.us2.oraclecloud.com/hr/modules/com/hyperion/reporting/web/common/HRDialegEncloser.jsp?fr_id=1...
Members "
Myailable: Version {1-22 of 22, 74 Total) Selacted:
O
Find: Name v = || Use Wildcards | | Case-Sensitive Rows Per Page: 20 v

= &l l=lj rows PerPage: 500 v

-

Name Default Name

v
ll

Special Session

b

o n

Stages

Initial Viersion

[ %
N

Agency

W [ A0

‘@ |

AD3

=

ADd

=

AD5

=

ADB

=

ADT

-

Help oK Cancel

Scroll to the version you wish to select and click the dialog box to the left. Once the checkbox appears,
click on the right facing arrow to add that version to the report and select “ok.”
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@ Respond to Prompts - Goog

& planning-a521025.pbcs.us2.oraclecloud.com/hr/modules/com/hyperion/reporting/web/common/HRDialogEncloser,jspfr_id=1...

hrame = O X

The following prompts have been defined in the report. You may use the default values shown, or select other members.

Prompt Selection Type Source
Enter Agency: 00997 = Report Report: 001A-Operating Account Summary
A Grid: Al
Enter Version: A0Z = Report Report: 0014A-Operating Account Summary
p = Grid: Gridl
Help oK Cancel Reset

Once both fields have been filled out, click “OK” to run the report.
Helpful Reports
001A-Operating Account Summary

This report is used to view all budgeting levels with an agency and includes prior year actuals, the
current year appropriation, the current year estimate, the base, and the proposed budgets for the out
years.

Ve A s e AGENCY OPERATING ACCOUNT SUMMARY e w6 182020

Time: 15:27
Sequence A0 A0 A0 A0 ATD AT0 ATD
Actuz! Acwa Appropriation Current Estimats Base Budget Budget
FY19 FY20 FY21 FY21 FY22 Fy2:
1,001 12540-597 Department of Training
General Fund [+ ¢ [ 165,000 163.000 215,000 215,000
AGNO003S7-Department of Training
General Fund 0 0 0 165.000 165.000 215,000 215,000

Export In Query-Ready Mode

001A

*Note this image does not show actual or appropriation amounts. If Hyperion had that data, it would be included.
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002A- Agency Version Comparison

This report will allow you to compart two versions of your agencies budget.

008A- Agency Revenue Listing

This report will give you a detailed account of all entered revenue information.

013Abd Budgeting Level Validation- Imbalances

This report provides a detailed breakdown of all expenses vs. the funding types for a single budgeting
level. This report can be useful to quickly locate any imbalances in forms 6 or 7.

017A-Agency Change Package

This report shows all change packages the agency has entered and includes the change package title, the
change package amounts for the out years, as well as the enabled amounts for the out years.

Change Package Listing

\ersion: A10
Budget
Change Package Title Package Enzbled
Fy22 FY23 FY22 FY23
12540-997 Department of Training New10  G-1000 50.000 50.000 50.00 50.000
Export In Query-Ready Mode
06-18-2020 15:14 Page 10f 1 0174

017Ae-Enabled Agency Change Package

This report will only show change packages that have been enabled.

017Aed- Enabled Agency Change Page Descriptions

This report will show all enabled change packages along with the descriptions that were entered in Form
2.1 Change Packages.
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024A-Agency Capital Project Report

This report shows all agency capital project requests including type, priority, title, funding source, and
requested funding amounts.

Version: A02

Biennium Capital Project Report

Page: (9970-997 Training Department ¥
AD2 A2 A2 AD2 A2

FY22 FY23 Biennium

Agency Priority Project Title Funding Funding Funding
PMC1 0 Preventive Maintenance D30501 15.000 15.000 30.000
PM D30501 15,000 15,000 30.000
RR 05 1 Training Center Roof Replacement D93376 100,000 0 100.000
R&R D99376 100.000 0 100.000
Construction Projects 115,000 15.000 130.000

Export In Query-Ready Mode
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