How to Print the VI-SPDAT

1. Login under the 2020 Coordinated Entry workspace. To check if you are successfully logged in
under this workspace, click on your initials on the upper right hand corner as shown below.
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2. Click on the people icon to go to “Clients”. Then, click on the “Find Client” tab as shown

below.
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3. Once you are in the client’s dashboard, click on the “Assessments” tab on the left-hand
white menu.
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4. From the drop-down menu under “Assessments” click on “SPDAT & VISPDAT”, click on
“VISPDAT” from the drop-down menu.
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5.  You will see a screen displaying the VISPDAT assessments for that client.

three dots and select “Edit/View” from the drop-down menu.
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6. Click on the printer icon at the upper right corner of the screen.
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7. A pop-up window will appear. Inside the pop-up box click on “Display the data in a format better suited for
printing” as shown below.
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Printable Form

This page will display the form in a format more suitable for printing. You can choose to
either print the data on the form or print a version of the form that blanks all the input
fields and leaves a space for manual data entry.

In either case, the actual printing is left to the browser. You can choose whether or not
you want to force a page break between each page of the form, but beyond that, the
output is totally controlled by the browser. The output will likely not exactly match
what you see here. If using Internet Explorer 7, please note that the print preview does
not function correctly when printing from an inline frame and will improperly display the
results. If you print without using print preview, it will print correctly.

(J Break between each page

Display as a blank form for manual input
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8. Once the printable version appears, click “Print” located in the upper right corner of the screen.
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For additional assistance, please email your respective helpdesk at: HMISHelpDesk@ihcda.IN.gov
or DVHelpDesk@ihcda.IN.gov






