
DOE Online 
Using Driver Data 



 
Carrie Glisson  

Support and Training Specialist 
Office of School Transportation 

Indiana Department of Education 
Office  317-232-1377 
cglisson@doe.in.gov 

 

 
Mike LaRocco  

Director 
Office of School Transportation 

Indiana Department of Education 
Office  317-232-0891 
mlarocco@doe.in.gov 

 
  
 

Presenters 



Contents 

• Logging into DOE Online 
• User Security 
• Driver Search 
• Printing Cards 
• Annual Safety Meeting items 
• Student Left On Bus Reporting 
• Seat Belt Instruction and Bus Evacuation 

Drill Reporting 



Logging Into DOE Online 

Address = https://dc.doe.in.gov/DOEOnline/Login.aspx?logout=false 



Logging Into DOE Online 

• Enter User ID: 
• Enter Password: 
• Hit Login or Press Enter 
 

• Your User ID is generally your first initial followed by your 
last name (cglisson, mlarocco) 

• If you forget your Password, please contact the Office of 
School Transportation (OST) and we can reset it for you 

• Passwords are case sensitive 
• If you have multiple logins for DOE Online, we suggest you 

use a Password like bus or transportation for the Traffic 
Safety section 



User Security  



User Security  

• Review current administrators and their Groups 
status 

• Add new administrators 
• Remove administrators 
• Edit names and/or email addresses 
• Advise the Office of School Transportation of any 

email address changes 



User Security  
      Path:  School Traffic Safety        Bus Drivers      STS User Security 



User Security  



User Security  
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Driver Search 

• Use this page to review a driver’s: 
• Driver ID number (useful for ASM log in) 
• Card Type 

• E = Blue Card 
• S = Yellow Card 

• Check current card Expiration date 
• Check ASM Update status 
• Check Special Needs Certification status 

 
• Sort data by Column Heading  

 
• Print report with complete roster or export to Excel 



Driver Search 



Driver Search 



Driver Search – Find a Driver or List 

• To find a specific driver you can search by: 
• SSN 
• Last Name 
• First Name 
• Driver ID 

 
• To find a driver list search by:  

• Card Expiration Date 
• Driver Type 



Driver Search - Uses 

• Additions, deletions and revisions (name changes) must 
be done by the Office of School Transportation 

• Send email to Mike or Carrie 
• Include the driver’s full name 
• Last 4 digits of their SSN 
• Requested transaction (blue card issue, 

removal, move from other district, name 
change etc.) 

 
• Keep your driver roster current (you can always add the 

driver back onto your roster) 



Driver Search - Reports 

Create a pdf report showing all drivers or export the report to Excel 



Driver Search - Reports 

PDF Report of All Drivers by Corporation 



Driver Search - Reports 

Excel Export Report of All Drivers by Corporation 



Driver’s Profile - Uses 

• Use this page to see: 
• Issue and Expiration Dates for printing cards 
• Blue card Issue and Expiration Dates 
• Comments entered by OST/IDOE 
• Training history data 
• Driving Qualification Data 
• Preservice Workshop Data 
• ASM/Special Needs Certification History 
• Print previously issued yellow cards 

 
• Use this page to enter: 

• Driver training data  
    



Driver’s Profile 

Click on the Driver ID of the driver you want to select to see their Driver Profile 



Driver’s Profile 



Driver’s Profile – Enter Training Data 



Driver’s Profile – Enter Training Data 

• Preservice Training data will be 
entered by OST/IDOE 

Use Firefox or Internet Explorer when 
entering training data 

 

Best to enter data after the driver has 
attended a Preservice Class 

• Enter training data from paper log: 
• Date 
• Type  
• Hours 
• Activity 
• Students 
• Spv Driver  

 

 
• Hit Submit button on bottom right 
 



Card Printing 



Card Printing 



Card Printing 

• Use this page to print 
• Blue Cards 
• Yellow Cards 

 
• Print cards on colored card stock or colored paper 
• Cut cards to business card size to fit in wallet or purse 
• Cards can be laminated 
• Use calendar tool to enter issue date 
• Use date format mm/dd/yyyy for expiration date 
• Find issue and expiration dates on Driver’s Profile 



Card Printing – Blue Card 



Card Printing – Blue Card 
• Date Range Printing 

• Enter Range Begin Date  
• Use Calendar Tool to right of the date box 

• Enter Range End Date 
• Can type end date using MM/DD/YYYY format 

• Hit Search button on far right of page 
• This will create the download of all of the blue cards issued during this date 

range 
 

• Single Date Printing 
• Enter Begin Date 

• Use Calendar Tool to the right of the date box 
• Enter the End Date 

• Use the same date as Begin Date 
• Can use the Calendar Tool or type in using the MM/DD/YYYY format 

• Hit Search button on far right of page 
• This will create the download of all the blue cards issued on this date 

 

• Print the cards on BLUE card stock or paper and cut to wallet size 
• Cards may be laminated 

 



Card Printing – Yellow Card 



Card Printing – Yellow Card 

• Printing Options 
• Individual Cards – prints all cards approved on date entered 
• All Cards – prints all cards in district with same expiration date 
• Single Driver Card – can print card for individual driver 

 

• Individual Cards and All Cards 
• Enter Issue Date (date is listed in Driver Profile) 

• Use Calendar Tool to right of the date box 
• Enter Expiration Date 

• Can type end date using MM/DD/YYYY format 
• Hit Search button on far right of page 
• This will create the download of all of the yellow cards 

 

• Print the cards on YELLOS card stock or paper and cut to wallet size 
• Cards may be laminated 

 



Card Printing – Yellow Card 

• Single Driver Card 
• Open Driver’s Profile Page for selected 

driver 
• At the bottom of the page, select the year 

of card you wish to print 
• Hit the Print link and a copy of the card will 

be downloaded to print 
• Print the cards on YELLOW card stock or 

paper and cut to wallet size 
• Cards may be laminated 

 
• NOTE – historical cards will not be accurate if the 

driver has changed school districts and/or employers 
 
 



Annual Safety Meeting 

                   Moodle 
 

              Group View 



Annual Safety Meeting 



Annual Safety Meeting – Setting Preference 



Annual Safety Meeting – Setting Preference 



Annual Safety Meeting – 
Group View Entering Completions 



Annual Safety Meeting – 
Group View Entering Completions 



Annual Safety Meeting – 
Group View Entering Completions 
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Student Left on Bus Reporting 
IC 9-21-12-19 School bus; special purpose bus post trip inspection  
  
     Sec. 19. (a) A person who operates a school bus or a special purpose bus shall visually inspect each 
seat within the interior of the school bus or special purpose bus at the end of a trip during which 
students or passengers are transported to determine that no student or passenger has remained on 
the school bus or special purpose bus. 
 (b) The visual inspection required under subsection (a) must be conducted: 
        (1) at the conclusion of each trip during which students or passengers are transported; and 
        (2) before the operator exits the school bus or special purpose bus.  
(c) A student or passenger is considered to have been left on a school bus or special purpose bus if: 
        (1) the operator has reached the end of a trip during which students or passengers are 
transported and exited the school bus or special purpose bus; and 
        (2) the student or passenger remains inside the school bus or special purpose bus. 
(d) A school bus or special purpose bus owner shall report all instances of a student or passenger 
being left on the school bus or special purpose bus to the superintendent or the superintendent's 
designee immediately after the incident occurred. 
 (e) The superintendent or the superintendent's designee shall report all instances of a student or 
passenger being left on the school bus or special purpose bus to the department of education not 
later than five (5) working days after the incident occurred. 



Student Left on Bus Reporting 



Student Left on Bus Reporting 



Student Left on Bus Reporting 

• An incident when a student is left on the school bus after the driver has exited 
the bus must be reported to the IDOE within 5 working days as required by 
statute 
 

• Report the incident in DOE Online 
 

• Complete each question completely 
 

• Provide a brief, but complete, narrative of the event 
 

• These records are considered Public Information and may be released upon 
request 
 

• Disciplinary measures are a local district policy/procedure 



Safety Belt/Bus Evac Drill Reporting  



Safety Belt/Bus Evac Drill Reporting 
Statute  

IC 20-27-3-6.5 Committee to adopt and enforce rules concerning proper fastening of 
safety belt on school bus passenger's body and conducting a school bus passenger 
evacuation drill 
Sec. 6.5. The committee shall adopt and enforce rules under IC 4-22-2 to require that a 
school bus driver operating a school bus do the following at least one (1) time each 
semester: 
        (1) If the school bus is equipped with safety belts meeting the standards set forth in 
IC 9-19-10-2, provide instruction to the passengers on the school bus on the proper 
fastening of the safety belt about the passenger's body. 
        (2) Conduct a school bus passenger evacuation drill. 



Safety Belt/Bus Evac Drill Reporting 
575 IAC Rule – Safety Belt  

575 IAC 1-10-1 Safety belt instruction 
Authority: IC 20-27-3-6.5 
Affected: IC 9-19-10-2; IC 20-27-8 
Sec. 1. (a) A school bus driver operating a school bus that is equipped with safety belts meeting the standards set 
forth in IC 9-19-10-2, not including the driver's safety belt, shall at least once a semester provide instruction to the 
passengers on the school bus on the proper fastening of the safety belt. 
(b) The instruction shall include the following: 
(1) Proper position of the safety belt when fastened. 
Indiana Administrative Code Page 55 
STATE SCHOOL BUS COMMITTEE 
(2) How tight the safety belt should be when fastened. 
(3) Improper safety belt placement. 
(4) Requirements for use of safety belts. 
(5) Consequences of failure to use or improperly using safety belts. 
(c) Documentation of the completed training for each bus shall be reported to the designated school corporation 
or private school representative. 
(d) Documentation of the completed training for each district or private school shall be reported to the 
department of education by June 30 of each year. (State School Bus Committee; 575 IAC 1-10-1; filed Aug 15, 
2014, 10:06 a.m.: 20140910-IR-575130541FRA) 



Safety Belt/Bus Evac Drill Reporting 
575 IAC Rule – Evacuation Drills  

575 IAC 1-10-2 Bus evacuation drills 
Authority: IC 20-27-3-6.5 
Affected: IC 20-27-8 
Sec. 2. (a) A school bus driver operating a school bus shall at least once a semester conduct a school bus passenger 
evacuation drill. 
(b) All school bus passenger evacuation drills shall meet the following minimum standards: 
(1) Be completed in two (2) minutes or less. 
(2) Be conducted within forty-five (45) school days of the beginning date of each semester. 
(3) Use only emergency exit doors or service door for the passenger evacuation drill. 
(4) Driver must be present at all passenger evacuation drills. 
(c) At the completion of each school year, the bus passenger evacuation drills for each school corporation or private 
school shall have included the following: 
(1) The use of all emergency exit doors and service door. 
(2) One (1) drill with the school bus driver not directing the passenger evacuation drill. 
(3) Each student receiving appropriate instruction for the passenger evacuation drill. 
(d) Documentation of the bus passenger evacuation drill shall be reported to the designated school corporation or 
private 
school representative. 
(e) Documentation of the bus passenger evacuation drill for each school corporation or private school shall be 
reported to the department of education by June 30 of each year. 
(f) Any student exempted from physical participation in a passenger evacuation drill shall have documentation on file at 
the school. (State School Bus Committee; 575 IAC 1-10-2; filed Aug 15, 2014, 10:06 a.m.: 20140910-IR-575130541FRA) 



Safety Belt/Bus Evac Drill Reporting 
Reporting 

• Enter the following data 
• School year – using the drop down menu 
• Person Reporting 
• Identify which semester you are reporting  
• Enter date your school district completed the process 
• Check if you have no buses equipped with Seat Belts 
• Check if you have a policy for Seat Belt Instruction and Bus Evacuation 

Drills 
• Hit Save & Close 

 
• You can view previous entered data 

• Select School Year 
• Select Semester 
• Hit Search button 



Safety Belt/Bus Evac Drill Reporting 
Reporting 



Safety Belt/Bus Evac Drill Reporting 
Reporting 
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