INDIANA DEPARTMENT OF CHILD SERVICES
CHILD WELFARE MANUAL

DEPARTMENT OF Chapter 4. Assessment (Investigation) Effective Date: October 1, 2007
CHILD _ _
Naviesl | Section 25: Completing the Assessment Version: 2
(Investigation) Report '
| POLICY OLD POLICY: 205.5

indicated reports, prior to expungement.
Exception: A copy of each substantiated report will be
CCPT unless, due to the high number of thes reement has been
reached and is in writing between the DCS a at an alternate selection
method will be used.

e [REVISED] Upon request, DCS will m

Code References

e |C 31-33-8-12: Classific
e |C 31-33-7-8: Reports iders and schools
e |C 31-33-8-9: Provisi i igative report

mented during the assessment (investigation) including

IS log notes and contacts, audio and visual recordings, etc.

arrative in the assessment (investigation) report that summarizes the
ring the assessment (investigation).

o Forward a copy of the report to the assessment (investigation) Supervisor and confirm
receipt through a standardized delivery process.

The Supervisor will:
o Review the report for accuracy and completeness.
o “Approve” the assessment (investigation) report if he/she deems it accurate and
complete.
e Assure that the following steps are completed:
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http://www.ai.org/legislative/ic/code/title31/ar33/ch8.html#IC31-33-8-12
http://www.ai.org/legislative/ic/code/title31/ar33/ch7.html#IC31-33-7-8
http://www.ai.org/legislative/ic/code/title31/ar33/ch8.html#IC31-33-8-9
http://www.in.gov/dcs/policies/pdf/4.22%20Making%20an%20Assessment%20(Investigation)%20Finding.pdf
http://www.in.gov/dcs/policies/pdf/4.22%20Making%20an%20Assessment%20(Investigation)%20Finding.pdf

0 A copy of any completed assessment (investigation) report that contains one or
more substantiated allegations is sent to the Prosecuting Attorney and to the
Coordinator of the Community Child Protection Team.

o |If applicable, a copy of the 30/60 Day Assessment (Investigation) Report is sent to
the administrator of the facility that made the CA/N report. See separate policy,
30/60 Day Assessment (Investigation) Report.

RELATED INFORMATION

Assessment (Investigation) Narratives
When creating the narrative, the FCM should summarize the evidence thg

time consuming for Supervisors, Prosecutors, etc. to read. Addi
never be entered in ALL CAPS. TYPE THAT IS IN ALL CAP,

Information on indicated allegations is purgedhi 12 months after the date of the finding
of “indicated” unless a new CA/N report is re
, the deadline for purging of the

date the new CA/N report is received.

records is extended for 12 additional
[ urging may occur multiple times if subsequent

This process of extending the

FORMS AND
e A gation) of Alleged Child Abuse/Neglect Report (311) -- Available in
IC
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http://www.in.gov/dcs/policies/pdf/4.21%2030-75%20Day%20Assessment%20(Investigation)%20Reports.pdf
http://www.ai.org/legislative/ic/code/title31/ar39/ch8.html#IC31-39-8-4
http://www.ai.org/legislative/ic/code/title31/ar33/ch7.html#IC31-33-7-6.5
http://www.ai.org/legislative/ic/code/title31/ar33/ch8.html#IC31-33-8-12



