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POLICY [NEW] OLD POLICIES: 210.52; 210.541

» However, it may be appropriate for an alternate locat DCS Offj
interview due to issues such as but not limited to, excessiv
of interest.

+ The decision regarding the appropriateness of a cou
Supervisor (or higher) level. In general, courtesy inte

personnel from that State would experien
o As with standard interviews, in condu

Code References
e NIA

PROCEDURE

The assessing (investigatir local DCS Office that has jurisdiction over the
assessment {(invest i

» Contact higf 'she believes a courtesy interview is appropriate.

+ Explai erview is the most efficient and effective method for
conducti '
[f hef ervisor in the local DCS Office that has jurisdiction over the
assess

y interview will take place.

he specific circumstances that make a courtesy interview desirable.

« Ifit is Mutually agreed that a courtesy interview is appropriate, relay the details of the
assessment (investigation), including the allegations and information fhat is pertinent to
the safety of the FCM who will conduct the courtesy interview.

« Discuss and agree upon a completion date for the interview(s) to be conducted and for
the documentation to be mailed.

The Supervisor in the local DCS Office that is conducting the courtesy interview will:
=« Assign the interview to an FCM.
« Assure that the interview is completed by the agreed upon deadline.
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o Assure that all notes and any audio/video recordings from the interview are mailed to the
requesting Supervisor within the agreed upon deadiine,

The FCM conducting the courtesy interview(s) will:

« Explain to the person(s} being interviewed that the interview is part of an assessment
{investigation} heing conducted by in (county/state).

« Follow all poiicies and procedures outlined in all applicable interviewing policies (see
separate policies, Interviewing the Alleged Perpetrator, |nterviewing Children and
Interviewing the Parent/Guardian/Custodian.

« Type any hand-written notes to assure legibility before delivering all i
documentation (including any audio/video recordings) to his/her Su

RELATED INFORMATICN

Logistics Example
The alleged child victim lives in County A and is transported

County B for medical care. County A has jurisdiction ove
may ask County B to conduct a courtesy interview at the

a hospital in
ingestigation) but

Courtesy Assessments of Home Conditions
Courtesy assessments of home conditions shq a case-by-base basis. In
general, best practice is for the assigned FCM ; as jurisdiction over the
assessment (investigation) to conduct thedje i ssment so that he/she has
first-hand knowledge about the conditions This is especially important if the FCM
must later make recommendations regardin

policy, Assessing Home Condition

FORMS AND TOOLS

« N/A
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